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Pabouast mporpamma IuCHUIUIMHBI «J/le10Bble KOMMYHUKALMW» pa3pa-
O0oTtaHa Ha ocHOBaHMH TpeOoBanuii demepanbHOr0 TOCYTAPCTBEHHOTO 00pa30-
BaTEJIBLHOTO CTaHAAapTa BBICIIEro 00pa3oBaHus — OakanaBpuat, ot 13 aBrycra 2020
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CTBEHHOE U MYHHIIMIIAJIbHOE YIIPABJICHUE)

Pa3zpaboTuuk:
k.3.H. Hecrepos /1.B.
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1. Ilepevyenn NIaHUPYEMBIX Pe3yJbTATOB 00y4eHHS MO IUCHUILIAHE
(MOyJ110), COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJIbTATAMHI OCBOEHUS
0o0pa3oBaTeIbHOI MPOrPaMMBbI

[Ipotiecc n3ydeHus: JaHHOW AMCIUIUIMHBI (MOMIYJIsl) HAINpaBjieH Ha (GopMuU-
POBAaHUE CIEAYIOIIMX KOMIETCHIMA U WHAWKATOPOB WX JOCTHKECHUS, & TAKKE
pe3yJIbTaToOB OOYUYEHMS, COOTHECEHHBIX C HWHIUKATOPAMH JIOCTHXKECHHSI KOMIIE-

TCHIMH:
Kon u HauMeHOBaHue Koabl 1 HHAMKATOPBI
N . Koab! u pe3yjbTaThl 00y4eHHs
KOMIIeTeHIHii JOCTHKEHHUSI KOMIIeTeHIN I
OIIK-7 OIIK-7.1. Opranuszyert BHyT- | PO3 OIIK-7.1:
CIOCOOCH OCYIIECTBIISITh | pUOPTAHU3AI[MOHHBIE U MEX- | - 3HATh BHYTPHOPTaHU3AIMOHHBIC U
BHYTPHOPTaHU3AIMOH- BEJIOMCTBCHHBIC KOMMYHH- | MEKBEJIOMCTBEHHbIC  KOMMYHHKa-
HBIE M MCXKBEIOMCTBEH- | KaIlUu. 1005048
HEIE koMmyHuKanmu, | OIIK-7.2. Ocymectpisier | POY OIIK-7.2:
o0ecrneunBaTh B3aM- | BHYTPHUOPTaHU3ALMOHHBIE U | - YMETh OCYIIECTBISATH BHyTpUOpra-
MOJIEfiCTBHE OpraHOB | MEKBEJIOMCTBCHHBIC KOMMY- | HU3AIIMOHHBIE M MEXBEIOMCTBEH-

BJIaCTU C TIpaxkaaHaMu,

HUKaluu.

HBIC KOMMYHHKAIIUU.

KOMMEpPHECKUMI OPTaHU- | OIIK-7.3.  O6ecneunsaet | POB OIIK-7.3:
SatisiMi, - HHCTUTYTAMH | gaayvonelicTBUe  OpPraHoOB | - BJaJeTh HABBIKAMM OOECHEYeHHUs
TPAXKIAHCKOr0 06meCTBaj BIACTH C  TPaXJaHAMHM, | B3aMMOJEICTBHS OpPraHOB BIACTH C
CpeACTBAMU  MACCOBOM | yo\vepyeckuMH  OpraHu3a- | rpaxkaaHaMH, KOMMEPYECKUMHM Opra-
HH(popmamn LMAMH, UHCTHTYTAMM TPaX- | HU3AUUAMH, HWHCTUTYTaMH TPax-
JAHCKOTO OOIIEeCTBa, CpEA- | JaHCKOTO OOIIEecTBa, CpeACTBaMU
CTBAMH MAacCOBOI MH(OpMa- | MaccoBOM HH(OPMAIIHH.
1IN
IIK-5. Crnocoben ocy- | [IK-5.1. ®opmynupyet | PO3 TIK-5.1:
ILECTBJIATh HOPMATHBHOE | HOPMbI HpaBa, HOPMATUBHO- |- 3HATh IIOHATHE HOPMBI HpaBa,

MIPaBOBOE PEryJMpOBaHUE
U BBIPAOOTKY TOCyaap-
CTBEHHOM NOJIUTUKH.

IIPABOBBIX AaKTOB, IIPABOOT-
HOIIIEHUI.

HOPMAaTUBHOI'O IIPaBOBOI'O aKTa, IIpa-
BOOTHOIIICHHI B UX IMPU3HAKH.

[IK-5.2. OcymiecTBisieT
HOPMAaTHBHOE MIPaBOBOE
peryaupoBaHue M BbIpa-
00TKy rocy/AapCTBEHHOU
TOJIUTHKH.

POV IIK-5.2:

- YMETh OCYIIECTBIISATH HOPMATHBHOE
MPaBOBOE PETyIMpPOBaHUE U BhIpa-
OOTKY TOCYTapCTBEHHOM TTOJIUTHKH.

[IK-5.3. IIpuMeHsieT TeXHO-
JIOTMM TOJATOTOBKH HOpMa-
TUBHO-TIPAaBOBBIX aKTOB U
BBIPAOOTKH  TOCyIapCTBEH-
HOM NOJINTHKH.

POB IIK-5.3:

- BJIQJIETh TEXHOJIOTHSMH TOATOTOB-
KA HOPMAaTHBHO-TIPABOBBIX aKTOB H
BBIPA0OTKH roCyJJapCTBEHHOM
TIOJTUTHKH.

2. MecTo y4eOHOM ITMCUUIIIMHBI (MOYJIf) B CTPYKTYpe 00pa3oBaTe/IbHOM

NPOrpamMMbl

b1.0.23 JucuuruinHa «JlenoBbie KOMMYHUKAITUW» BXOJUT B 0053aTEIIbHYIO

4aCcTb IIPOTrpaMMbl

OakanmaBpuata 110 HampaBiieHutr0 mnojarotopku 38.03.04

«FOCy,[IapCTBeHHOG N MYHUIIUIIAJIIBHOC YIIPABJICHUC)).
I/I3y‘-I€HI/IC JUCHHUITINHBI ((I[CJIOBI)IG KOMMYHHKaAIIUK»» CTPOUTCA HA OCHOBC




3HAHWM W YMEHHM, TMOJYyYEHHBIX OOYydYalomUMHCS pPaHee, B XOAE OCBOCHHUS
IporpaMMHOro Marepuana psjga auciuiuinH:  «llcuxomorusy, «Pumocodusy,
«Coumonorus», «[lomuromorusy.

N3yueHne MUCHUIUIUHBI «J]eOBble KOMMYHUKAIMW» SIBIASICTCS 0a3ou AJist
M3y4YE€HUA CIEAYIOINX NTUCUUIUINH: « Teopus ynpaBieHus», « OCHOBBI yIIPaBICHUS
MIEPCOHATIOMY», «YTIPAaBICHUYECKUA KOHCAITUHI», « ITUKA TOCYJapPCTBEHHON U MYy-
HULIMNATBHOU CITyKObI», «IleperoBopHbIN MpoIecey.

L]envro 3ydeHUsT TUCHMIUIMHBI SBISETCS CHOPMUPOBATH Yy OOyHAIOIIUXCS
CHUCTEMATU3UPOBAHHOE TMPEJICTABICHHUE O JICJIOBBIX KOMMYHHKAIIUSAX KaK CPEJICTBE
COTPYJIHHUYECTBA, B3aUMOICHCTBUSI, 00ECTICUCHUS JOCTHUKEHUS 1IeJIel paOOTHUKOB,
1eJIeH OpraHu3alliy U 1eJied o0IecTBa.

3aoauu u3ydeHus: TUCIUTUIAHEIL:

® HU3yYEHHE TEOPETUUYECKUX OCHOB JEI0BOM KOMMYHHUKAIMH, OCBOCHHE
KOMMYHHMKAaTUBHOTO KaTerOpUAJIbHOTO allfapara, OOIMX 3aKOHOMEPHOCTEH,
CXOJICTB M Pa3JIMUUi BUIOB, YPOBHEN, (hOPM KOMMYHHKAIIUH, SBIISIIOIIUXCS HEOO-
XOJMMBIM YCJIOBUEM YCICIIHOMN AEATEIILHOCTH COBPEMEHHOTO CIIEIUAJINCTA;

¢ (hopMHpPOBAHHE CAMOCTOSATEIHHOTO A(H(HEKTUBHOTO KOMMYHHKATUBHOTO
CTHUJISA,

® CIOCOOHOCTH M HAaBBIKOB MPOJAYKTHUBHOIO JICJIOBOTO TIOBEJICHUS, pearupo-
BaHMUsI, B3aUMOJICHCTBUS U JICTIOBOTO OOIIEHUS;

® U3yuyeHHE CHeUU(PUKH HCTIOJIb30BAHUSI TEOPETHUUYECKUX OCHOB U TEXHO-
JIOTUM 1€JI0BOM KOMMYHHUKALIUH;

® [IOHMMAaHHE BO3MOXHOCTEH MPAKTUYECKOT0 MPUIIOKEHHUS, TTOJTYUYCHHBIX B
XOJI€ U3YUYCHUS TUCHUIINHBI 3HAHUH, YMEHUN U HABBIKOB.

3. O0beM IMCHUIIMHBI (MOIYJIS) B 3a4€THBIX €IMHUIIAX C YKa3aHHEM
KOJIMYeCTBAa aKaAeMUYeCKUX HJIH ACTPOHOMHMYECKHUX YaCOB, BbICJICEHHbIX HA
KOHTAKTHYI0 pa0doTy 00y4arommXxcs ¢ npemnogasaresieM (10 BUaAaM y4eOHbIX

3aHATHI) U HA CAMOCTOATEJBbHYIO Pa00Ty 00y4aroLIMXCH

O6m1as Tpy10eMKOCTh (00beM) AUCHUIUIMHBI (MOYJIS) COCTABIISCT 3 3a4eT-
ueie equHull (3E), 108 akageMuyecKux 4acoB.

Bitb1 yueBHoii pa6orhi ouHasi opMa | OUHO-3a04Has |3a0uHas opma
o0y4YeHHS o0yuYeHHs o0yueHHS

OO0uas TPy10€eMKOCTh JMCUHUILIHHBI (B Yacax) 108 108 108
AynuTopHasi padora (B yacax): 48 34 10
Jlexmmm (J1) 22 14 4
[Tpaktuueckue 3anstus (I13) 26 20 6
CamocrositesibHas padora (CP) (B yacax): 60 74 94
KouTtpoun - - 4
@opMa UTOrOBOIr0 KOHTPOJIA MO AUCHHUILIMHE 3auer 3auer 3auer

4. Coaep:xanue TUCHUILIMHBI (MOAYJIs1), CTPYKTYPHPOBAHHOE 10 TEMaM
(pa3nenam) ¢ ykasaHHeM OTBEJICHHOI0 HA HUX KOJHMYECTBA AKAAEeMHYECKUX
WM ACTPOHOMHYECKHX YaCOB U BU0B Y4eOHbIX 3aHATHH

OuHnas popma 00yueHust



Bugp yaeOHo paboThI 1
TPYJIOEMKOCTH (B Yacax)

Haumenosanue pa3ilen013 U TEM Obmee] KontaxrHas pabora | CP O1reHoYHbBIE Pesynbratel
(Moyneit) CpeacTBa o0yueHHs
K-B0 | Bcero
JI 113
YacoB | 4acoOB
Paznen 1. [lenoBast kommynukanus. [loHsTre u cymHocTs. Buabl u hopMel.
Tema 1.1. HOHfm/Ie, BUJIBI U NIPOLIECC 3 4 > > 4 Onpoc PO3 OIK-7.1
KOMMYHHKAIIMH B OpraHn3aIHsIX.
Paznen 2. ®opMathl IETOBBIX KOMMYHUKAIIAN.

Tewma 2.1. [TyO6nuaHOE BBICTYIUICHHE.| 8 4 2 2 4 Hoxman POY OIIK-7.2
Tema 2.2. lenoBas Oecena. 8 4 2 2 4 Occe POY OIIK-7.2
Tema 2.3. /lenoBbie COBEIIAHUS. 8 4 2 2 4 Occe POV OIIK-7.2
Tewma 2.4. JlenoBeie IeperoBOPHI. 8 4 2 2 4 Hoxmnan PO3 TIK-5.1
Tema 2.5. Tlpe3eHTaniuu: ©X MECTO
U poJib B yIpaBIEHYECKOH KOMMY- | 6 2 1 1 4 Hoknan POY OIIK-7.2
HUKAIlWU.

Tema 2.6. JIe6aThl C ONMMOHEHTOM. 6 2 1 1 4 Occe POB OIIK-7.3
Tewma 2.7. JlenoBas rnepenucka. 6 2 1 1 4 Ormpoc POV IIK-5.2
Tewma 2.8. Pazrorop no Tenedony. 7 3 1 2 4 Omnpoc POY OIIK-7.3
Tema 2.9. COBpeMeHHULIe dhopmMEI 1e- 6 ) 1 1 4 Tloknan POB OITK-7 3
JIOBBIX KOMMYHHKAITHH.
Tema 2.10. JlenoBas 3THKa, STUKET
U KyJbTypa B cdepe IelIOBBIX 7 3 1 2 4 Joxman POB IIK-5.3
KOMMYHUKALMH.
Tema 2.11.u O dexTHBHOCTH 7 3 1 > 4 Sece PO3 OIMK-7.1
KOMMYHHUKAIUH.
Tema 2.12. Ynpasenme kommynn- | 3 1 2 | 4 [Tectuposanue| POY ITK-5.2
KallUsMHU.
Paznen 3. [lenoBele KOMMYHUKAIIUH B TOCYIaPCTBEHHOM W MYHUITUTIAILHOM YIPABJICHUU.
Tema 3.1. KoMMyHHKaTHBHBIE MTOJT- KOHThONLHAS
CHUCTEMBI TOCYJIAPCTBEHHOTO W MY- 8 4 2 2 4 a%OTa POB IIK-5.3
HUIUIIAJBLHOTO YIIPaBJICHHUS. P
Tema 3.2. KoMmMyHHUKaTHBHBIE
KOMIIETEHLIUU TOCYJapCTBEHHOIO U 8 4 2 2 4 [TectupoBanue| PO3IIK-5.1
MYHHIIUTIATBHOTO CITY’KaIIIEero.
Bcero mo kypcy yacoB: 108 48 22 26 |60
OuHo-3204Has opma 00ydeHusI
Bugp! yaeOHO paboThI 1
HanmMeHoBaHuE pa3aesoB U TeM TPYNOCMKOCTD (B Hacax) Omnenounsie | Pesymprars
p EI 1 OOwee| Konrakrhaas padora | CP 1t Y
(Moyneit) CpeacTBa o0yueHHs
K-BO | Bcero
J 113
YacoB | 4aCOB

Paznen 1. JlenoBast koMMyHuKanus. [lonstue

U CYHUIHOCTh

. Bugpl u dhopmel.

Tema 1.1. [lonsTHE, BUIBI U IPOLIECC

N 8 3 2 1 5 Ormpoc PO3 OIIK-7.1

KOMMYHHKAIIMHA B OPTaHU3aIUAX.

Paznen 2. ®opMathl 1eJTOBBIX KOMMYHHKAITHH.

Tema 2.1. [TyObnuuHOe BBICTYIUICHHE.| 8 3 1 2 5 Joknan POY OIIK-7.2
Tema 2.2. lenoBas Oecena. 8 3 1 2 5 Occe POV OIIK-7.2
Tema 2.3. JlenoBble cOBeNIaHUS. 8 3 1 2 5 Occe POV OIIK-7.2
Tewma 2.4. [lenioBbIe IEPETOBOPHI. 8 3 1 2 5 Hoknan PO3 IIK-5.1
Tewma 2.5. IIpe3eHTanuu: UX MECTO
U POJb B YIpPaBIEHYECKOH KOMMY- | 7 2 1 1 5 Hoxman POY OIIK-7.2
HUKAIWH.

Tema 2.6. /1e6athl C OIMITOHECHTOM. 7 2 1 1 5 Occe POB OIIK-7.3
Tewma 2.7. JlenoBas nepenucka. 6 1 - 1 5 Ompoc POV IIK-5.2




Tema 2.8. Pazrosop no TenedoHy. 8 3 1 2 5 Ormpoc POY OIIK-7.3
Tema 2.9. COBpeMeHHVI,Ie (dopMmeI 1ie- 7 5 1 1 5 Toknan POB OIK-7.3
JIOBBIX KOMMYHHKAIIIH.

Tema 2.10. [lemoBast 3TUKa, ITUKET
U KyJabTypa B cdepe melIoBbIX 7 2 1 1 5 Joxman POB IIK-5.3
KOMMYHUKALMH.

Tema 2.11.v O dexTnBHOCTH 6 1 ) 1 5 Sece PO3 OITK-7.1
KOMMYHHKAaIIUH.

Tewa 2.12. Ypagfesue KOMMYHI- | 7| 5 | | | | | 5 [Tectuposanme| POY IIK-5.2
KallUsIMHU.

Paznen 3. /lenoBble KOMMYHHKALMH B TOCYAaPCTBEHHOM U MYHHIMIIAIFHOM YIPaBJICHHUH.

Tema 3.1. KoMmMyHUKaTHBHBIE MTOJI- KonTpostbHas
CUCTEMBI F'OCYJapCTBEHHOI'O0 U MY- 7 2 1 1 5 6 POB IIK-5.3
HULMIIAIGHOTO YIIPaBJICHUSL. pabota
Tema 3.2. KoMmMyHHUKaTHBHBIE
KOMIIETEHIINN TOCYJapCTBEHHOTO U 6 2 1 1 4 |TectupoBanme| PO3IIK-5.1
MYHHIHATATHHOTO CITY’KaIIIEero.

Bcero mo kypcy 4acos: 108 34 14 20 | 74
3aounas ¢gopma o0yueHus
Buzp! yaeOHo paboThI 1
HaumeHoBaHue pa3znenoB U TeM TDyIOCMKOCT (B 9acax) Onenounsle | PesynpTaThl
" Oo6mee| Konrakraas padora | CP
(Momyneit) CpeAcTBa 00y4eHHs
K-B0 | Bcero
JI 113
YacoB | 4acoOB
Paznen 1. llenoBast kommynukanus. [loHsTre u cymHocTh. Buabl u hopMsl.
Tema 1.1. HOHfm/Ie, BUJIBI U NIPOLIECC 10 4 > > 6 Onpoc PO3 OIK-7.1
KOMMYHHKAIIMH B OpraHu3aIHsIX.
Paznen 2. ®opMathl IETOBBIX KOMMYHHUKAIIAN.

Tewma 2.1. [IyO6nuaHOE BBICTYIUICHHE.| 8 1 1 - 7 Hoxman POY OIIK-7.2
Tema 2.2. lenoBas Oecena. 8 1 1 - 7 Occe POY OIIK-7.2
Tema 2.3. /lenoBble COBEIIAHUS. 7 1 1 6 Occe POV OIIK-7.2
Tewma 2.4. [lenoBbIe IeperoBOPHI. 6 - - 6 Hoxman PO3 IIK-5.1
Tema 2.5. Tlpe3eHTaniu: UX MECTO
U POJIb B YIPABICHYECKON KOMMY- 6 - - - 6 Hoxman POY OIIK-7.2
HUKAIWU.

Tema 2.6. JIe6aThl C ONMIIOHEHTOM. 6 - - - 6 Occe POB OIIK-7.3
Tewma 2.7. JlenoBas mepenucka. 7 1 - 1 6 Ompoc POV IIK-5.2
Tewma 2.8. Pazrorop no TenedoHy. 6 - - - 6 Ormpoc POY OIIK-7.3
Tema 2.9. COBpeMeHHULIe dhopmEI 1e- 6 ) ) ) 6 Tloknan POB OITK-7 3
JIOBBIX KOMMYHHKAITHH.
Tema 2.10. JlemoBast 3TUKa, STUKET
U KyJbTypa B cdepe IeNOBBIX 6 - - - 6 Joxman POB IIK-5.3
KOMMYHUKALMH.
Tema 2.11.u O dexTHBHOCTH 6 ) ) ) 6 Sece PO3 OITK-7.1
KOMMYHHUKAIUH.
Tewma 2.12. YnpapiieHrne KOMMYHH- 6 ) ) ) 6 [Tectnposarue, POY ITK-5.2
KallUsMHU.

Paznen 3. /lenoBble KOMMYHUKAIIUH B TOCYIaPCTBEHHOM W MYHUITUTIAILHOM YIPABJICHUU.
Tewma 3.1. KoMMyHHKaTHBHBIE MTOJT- KoHTpobHas
CHUCTEMBI TOCYJIAPCTBEHHOTO W MY- 8 1 - 1 7 paora POB IIK-5.3
HUIMIAIGHOTO YIIPaBJICHUSL.
Tema 3.2. KoMmMyHHUKaTHBHBIE
KOMIIETEHLIUU TOCYJapCTBEHHOIO U 8 1 - 1 7 |TectupoBanne| PO3IIK-5.1
MYHHUIMITATBHOTO CITYKAIIETO.
3auer 4 - - - -




| Bcero mo kypcy 4acos: | 108| 10 | 4 | 6 |94|

ConeprxkaHnue pa3ejioB M TeM JUCHHMIIHHbBI

Pasznea 1. lesioBast kommynukanus. IlonssTue u cymuocts. Buabl u ¢gopmbl
Tema 1.1. IlonsiTue, BUABI U MPOLECC KOMMYHHUKAIIUI B OPraHU3aiusXx.
JlenoBble KOMMYHUKAIlUK U UX POJIb B YIIPABIECHUU opranusanuei. llonarue
nenoBol KoMMyHHKAIMu. CyIHOCTh TOHATHS «O0OmeHue». OyHKIUA U BUIBI
oOmeHus. CynHOCTh MOHATHUS «ICIOBBIE KOMMYHUKAITHI.

VYrpasnenueckas MHpoOpMaIusi: €€ BUAbI U CBOWCTBA. YPOBHU U BHUJIBI
KOMMYHUKaIMu. KoOMMyHUKAIIMOHHBIA TIPOILIECC M KaHaJbl Iepenayu uHdopma-
nuu. [Iperpaasl ¥ moMexu B IETI0BOM OOIIICHUH.

Pazgen 2. @opMaTthl 1eJI0BbIX KOMMYHHKAIUIA

Tema 2.1. Ily0sin4yHOe BBICTYILICHHE.

OcobeHHOCTH MyOIMYHON KOMMYHHKalKK. [Icuxonornyeckue 0COOEHHOCTH
MacCOBOW ayJUTOPUM U MHCTPYMEHTHI BO3AeHcTBUA. Tumnel ayauropuun. Kanamer
BOCIIPUATHSL M KaHallbl Bo3zaeicTBusi. OOpaTHasi CBS3b BO BpPEMSI BBICTYIUJICHUSI.
Crneunduka v TUIBI BBICTYIJIEHUH niepes ayauTopuel. [loarotoBka K BBICTYILIE-
Hut0. Putopuka u aprymenrtanus B myOiau4HoM BeicTymuieHud. Ctunb peun. Oco-
OCHHOCTH HEKOTOPBIX BHJOB BBICTYIUIEHUU miepen ayautopueil. HeBepOanbHbie
CpelICTBa KOMMYHHKAIIUU B TyOJIUYHOM PEUH.

Tema 2.2. JlesoBasi 0ecena.

OCHOBHBIE 3JIEMEHTHI MOATOTOBKH M MPOBEICHUS AEIOBOU Oeceabl. DTambl
nenoBoi 0ecepl. MaKTOPHI, BIMSIONINE HA COACPKaHUE NIeJI0Boi O6ecebl. DopMBbI
Y METOJIbl BO3JICHCTBUA HA MMOJAYNHEHHOTO.

Tema 2.3. /les1oBbI€ COBEIIAHUSA.

Tunel, GyHKIMK U OCHOBHBIE 3Tallbl MPOBeAeHUs coBenlanuil. [IpoBenenue
copemanus. OCOOEHHOCTH pa3IMYHBIX TUIIOB COBEIIAHMIM.

Tema 2.4. JlesioBbI€ 1EPErOBOPDI.

[leperoBopsl Kak pasHOBUAHOCTh KOMMYyHUKauuu. CTparerud BeACHUS Iie-
peroBopoB. J[MHaMUKa MEeperoBOpoB. TaKTUYECKHE MPUEMBI BEIAECHUSA NEPETOBO-
poB. CTpareruu BefieHUs! eperoBopoB. [lcuxonornyeckue (HakToOphl JEIOBBIX I1€-
PErOBOPOB.

Tema 2.5. IIpe3eHTanuu: UX MeCTO M POJib B YNPABJEHYECKOH KOMMY-
HUKAIUN.

[Tonsitue n Buapl npedeHTaunii. OCHOBHBIE IPUHLIMIIBI IOJTOTOBKH MPE3€EH-
taruii. OCHOBHBIE 3Tambl MOATOTOBKH IMpe3eHTanuu. Pa3pa®oTka criaijoB st
npe3eHTauuu. [IpoBenenne npe3eHTanmm.

Tema 2.6. /ledaThI ¢ ONIMIOHEHTOM.

OcobenHocTu n1e0aToB Kak (POpMbl KOMMYHUKAIMUA. YUYAaCTHUKHU JeOaTOB.
[ToaroroBka k aebartam. [lpoBenenue nedaros. Kputuka B nedartax. [Ipobiemubie



CUTYyallud U CIIOCOOBI UX Pa3pEIICHHUS.

Tema 2.7. JlesioBasi nepenucka.

Knaccuduxarus nenooit nepenucku. CTpykrypa u opopMIIeHHE JETOBOTO
nrcbMa. CTHIIb U SI3BIK JIETTOBOM NEpEnucku. JlenoBas nepenucka mo 3IeKTPOHHOU
MoYTe. DTUYECKNE U STUKETHBIE HOPMBI JEJIOBOM MEPENUCKHU.

Tema 2.8. Paszrosop no resedony.

Cnenuduka TteneoHHOro oOIMIEHHS W TMOJATOTOBKAa K Tele(OHHBIM Ie-
peroBopaMm. OCHOBHBIC MpaBuUja JEJIOBOTO pa3roBopa 1o teinedoHy. YnpapieHue
TeneOHHOM KOMMYHHKalMed. ABTOOTBETYMK U MOOMIBHBIN TenedoH. OcobeHHO-
CTH JI€JIOBOM KOMMYHHKAIIUU B CETAX MOOUIILHOM CBSI3H.

Tema 2.9. CoBpemeHHbIe (pOPMBI 1€JIOBBIX KOMMYHUKAIIMI.

Nudopmarmonnsie TOTPEOHOCTH COBPEMEHHOTO OOIECTBa M TEXHUYECKUE
BO3MOYKHOCTH. TE€HAEHINHU B Pa3BUTUA KOMMYHHUKAIIMOHHBIX TEXHOJIOrUU. HTED-
HET: 0COOEHHOCTH W BO3MOXXHOCTH. OCOOCHHOCTH KOHCYJIbTUpOBaHUS B UHTEp-
HeTe. IHTpaHeT U ero poJib BO BHYTPEHHUX KOMMYHHKaIUsIX. J[eToBble KOMMYHU-
Kaiuu B uudpoBoit cpene. Crnenuduka 3JIEKTPOHHBIX MEperoBopoB. JlenoBas
KOMMYHHKAIIUSI B aT€HTHBIX U YEJIOBEKO-ar€HTHBIX CUCTEMAX.

Tema 2.10. [desioBasi 3THKA, ITHKET M KYyJbTypa B cdepe AeJOBBIX
KOMMYHUKALHUM.

JlenoBas ATHUKa U €€ uCTopruueckoe paszButue. KylbTypa 1€10BbIX KOMMYHU-
karuii. JlenoBoi stukeT. UMUK 1e10Boro yenoBeka. TeXHUKu 3 PEeKTUBHOTO pe-
YeBOIro OOIIEHUS

Tema 2.11. I PeKTUBHOCTH KOMMYHUKALMIA.

Kputepun onenku 3¢HEKTUBHOCTH KOMMYHUKai. DaKTOPhI MOBHITIICHUS
b (HEeKTUBHOCTH KOMMYHHUKaNui. [TpUHIMIIBI KOHCTPYKTUBHBIX KOMMYHHUKAITUH.
KoMmmyHnukatuBHas muaHoCcTh. OOpaTHas CBsI3b 4yepe3 HeBepOalbHOE OOIIeHHE.

Tema 2.12. YnpaB/jieHue KOMMYHHKAUSMH.

VYnpaBneHne BHYTPEHHHUMHM KOMMYHUKAUUsIMU opranusanuu. CBsi3u C
00I11IeCTBEHHOCTHIO KaK CUCTEMa KOMMYHHKalil. KoMMyHUKaIMu MEX1y OpraHu-
3alMSMU U BIacThio. KOMMyHHKAIMU ¢ MTHBECTOPAMM.

Paznen 3. /lejioBble KOMMYHMKAIIMH B FOCYIapCTBEHHOM M MYHMIMNIAJIHLHOM
ylpaBJieHUH

Tema 3.1. KoMMyHUKATHBHBIE MOJACUCTEMbI FOCYAAPCTBEHHOI0 U MY-
HUIUNAJIBHOTO YIIPABJIECHHUS.

KoMMyHUKaTHUBHBIE TTOACUCTEMBI KaK MEXaHU3M B3aUMOCHCTBHS 00IIeCTBa
u Biactd. MH)opMalMOHHO-KOMMYHUKAITMOHHOE oO0ecreueHne pa3paboTKu |
MPUHSATUS TOCYJIAPCTBEHHBIX M aIMUHHCTPATUBHBIX perieHuit. MHbopmalnoHHo-
CTATUCTUYECKOE O0O0ECIeYeHHE TOCYAapCTBEHHOIO M MYHMITMIIAJBLHOIO YIIpaBlie-
HHS.

Tema 3.2. KoOMMyHHUKATHBHbIE KOMIIETEHIUH TOCYJIAPCTBEHHOT0 U MY-
HULMNAJBHOTO CJIyKAIIero.

Crenuduka >QpGheKTHBHON EIO0BOH KOMMYHHKAIIUA TOCYIAPCTBEHHOTO M
MYHHUIUIIAIBHOTO ciTyxamero. KoMnereHun rocyapCTBEHHbIX U MYHUILIMIAJb-
HBIX CITyXalluX NP B3aUMOJICHCTBUM OPraHOB BIACTU U OOIIECTBA.
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5. MeToagnuyeckme ykasaHuUa ais 06yvaloLnXca nNo 0CBOEHUIO
ANCUUNNIUNHDI

VYcnemHoe OCBOCHUE IUCHUIUIMHBI MPEANOJIaraeT aKTUBHOE, TBOPYECKOE
y4acTre 00y4aromuxcsl MyTeM IIaHOMEPHOM, TTOBCEHEBHON paOOTHI.

Obwue pexomenoayuu

OOyueHue npeanojgaracT U3y4eHue CoACpKaHus AUCIUIUIMHBI Ha ayJIUTOP-
HBIX 3aHATHUSIX U B XOJI€ CAMOCTOATEIIbHOU padOThl. AYJAUTOPHBIC 3aHATUS MPOXO-
1T B (hopMe JIEKUMI U IPAKTUYECKUX 3aHsATUI/ceMuHapoB. CamocTosiTenbHas pa-
00Ta BKIJIFOYAET pa3HOOOpa3HbIA KOMILIEKC BUAOM U (HOpM pabOThl 00yHYarOIIUXCS.

N3ydeHne TUCHUIUIUHBI ClIeyeT HAauMHaTh ¢ TPOpabOTKU HacTosIIeH pado-
4eil mporpaMmbl, 0c000€ BHUMAaHUE YEIsIs UENsIM U 3aJlayaM, CTPYKTYpe U COJiep-
KAHUIO Kypca.

Crnenyer oOpaTUTh BHUMaHUE HA CIIMCOK OCHOBHOW M JIOMOJIHUTEIHLHOM JIU-
TepaTyphl, KOTOpas UMEETCS B JIOKAIbHOW HH(POPMAIIMOHHO-OUOIMOTEYHON CHU-
creme MHcTUTYyTa, HA TIpeayiaraeMbie MpernoaBaTeiaeM pecypchl HHGOPMAIIMOHHO-
TEJICKOMMYHHUKaMOHHOW cetn «uTepHeT». DTa mHbopmaius HeoOxomauma s
CaMOCTOATEILHOM pab0Thl 00YyJaIOIIETOCH.

[Tpy mOATOTOBKE K ayIUTOPHBIM 3aHSATHUSM HEOOXOIUMO MOMHHUTH OCOOCH-
HOCTH KaXX/104 (DOPMBI €ro NMpoBeICHHUS.

Paboma c xoncnexmom nexyuil

[IpocMoTpUTE KOHCHEKT Cpa3y mocie 3aHATHh. OTMETbTe Marepuall KOH-
CIIEKTa JIEKLHUM, KOTOPBIM BBI3BIBAET 3aTPYAHEHUS U1 MOHUMaHus. [lonbiTanTech
HaWTU OTBETHI HA 3aTPYJIHUTEIbHBIE BOMPOCHI, HCIIOJIB3YS MpejiaraeMyto JuTepa-
Typy. Ecnu camocrosTensHO HE yaanoch pa3o0parhcsi B Marepuale, copMyiu-
pyiiTe BOMpPOCHI M OOpaTUTECh HA TEKYIEH KOHCYIbTAIlMM WIM Ha Ommkauiein
JIEKIIMU 32 MIOMOIIBIO K MPENOJaBaTelo.

Kaxnyro Henemo 0TBOAUTE BpeMs JJisl IOBTOPEHUS MTPOMJIEHHOTO MaTepua-
Ja, TPOBEPssi CBOM 3HAHUS, YMEHHS M HaBBIKM 1O KOHTPOJBHBIM BOIPOCAM H
TecTam.

Buvinonnenue npakmuueckux 3adanui

Ha nepBoM 3aHsITUM MONYYUTE y MPENOJABATENsi TEMAaTUKY MPaKTHUUECKUX
3a/IaHUH HA TEKYIIUA CEMECTP U METOJANYECKUE PEKOMEHIAIUH.

[lepen BbIMOJIHEHUEM MPAKTUYECKUX 3aJaHUN U3YYUTE TEOPHUIO0 BOIPOCA,
MPEANOoIaraéMoro K MCCiIe0BAHNUI0, 03HAKOMBTECHh C PYKOBOACTBOM IO COOTBET-
CTBYIOIIIEH paboTe M MOATOTOBBTE MPOTOKOJ MPOBEICHUS pabOThI, B KOTOPHIN 3a-
HECUTE Ha3BaHHE U LIETU PaOOTHI.

[Tpu moaroroBke U paboTe BO BpeMs MPOBEACHUS MPAKTUYECKUX 3aHATUI
cienyeT oOpaTUTh BHUMAaHHUE Ha CIEAYIOIIME MOMEHTHI: Ha MPOLECC MpeaBapH-
TEJIBbHOW TOJITOTOBKH, Ha pabOTy BO BpeMs 3aHATHSA, OOpaOOTKY MOJYyYEHHBIX
pEe3yIbTAaTOB, UCIPABJICHUE MTOJTYUYEHHBIX 3aMEUaAHU.

[IpenBapurenbHas MOJATOTOBKA K MPAKTUYECKOMY 3aHITHUIO 3aKIIOYAETCS B
M3YYCHHHM TEOPETHUYECKOro MaTepuana B OTBEACHHOE ISl CAMOCTOSITENIbHOW pa-
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00TBI BpeMs, 03HAaKOMJICHHE C MHCTPYKTUBHBIMH MaTepHallaMU C LIEJbI0 OCO3Ha-
HUS 337124 IPAKTUYECKOTO 3aHSTHS.

PaGota BO BpeMs mpoBeACHHS MPAKTUYECKOIO 3aHATHS BKIIOYAET
HECKOJIbKO MOMEHTOB:

- KOHCYJIbTUPOBaHUE 00yYaroUIMXcsl MPernogaBaTeIsiMuU € LEIbI0 MPeI0CTaB-
JIEHUsI UCUepIIbIBalOIIel H(OpMAIUU, HEOOXOIUMOM JIJIsl CAaMOCTOSATEIbHOTO BBI-
MOJIHEHHUSI PEJVIOKEHHBIX MPENoiaBaTelieM 3a/1au;

- CAaMOCTOSTENIbHOE BBITIOJHEHUE 33JaHUM COrJIaCHO 0003HAYEHHON TEMaTHKH.

O6paboTka, 0000IIEHNE MOJYYEHHBIX PE3YJbTaTOB PabOThI MPOBOJUTCS
0OyYarOIIMMUCS CAMOCTOSITENILHO WIIH 10J] PYKOBOJICTBOM IpenoaBarers (B 3aBuU-
CUMOCTH OT CTEIIEHHU CJIIOKHOCTH MOCTaBJIEHHBIX 3a1a4). B pesynbrare odhopmiis-
€TCsl MHAMBHUAYalIbHBIM oTueT. [loaroTroBneHHas K caade Ha KOHTPOJIb U OLIEHKY
paboTa cnaetcs npenojaBaTento. PopMa OTYETHOCTH MOXKET ObITh NMHUCbMEHHA,
YCTHasl WU JIB€ OJHOBPEMEHHO. [ TaBHBIM pE3yJIbTaTOM B JIAHHOM CIIy4ae CIIyKHUT
MOJIyYEHHUE TOJIOKUTEIBHON OLIEHKU MO0 KaXI0My NPAKTUYECKOMY 3aHATHIO. JTO
ABJISIETCSI HEOOXOMMBIM YCIIOBUEM IIPU IPOBEIECHUU PyOEKHOTO KOHTPOJIS U J0-
nycka K 3adery. lIpy monydyeHuUM HEyAOBIETBOPUTENIBHBIX PE3YyJbTAaTOB 00Y-
YarOUIMICS UMEET MPaBo B JOMOJIHUTENBHOE BpEMs MepecaaTh IPENoJaBaTeto pa-
00Ty 10 IPOBE/ICHUS MPOMEKYTOUHON aTTECTAIUH.

CemuHnapckue 3anamus

Crnenyer pa3yMHO OPTaHM30BBIBaTh pabOTY IO MOJTOTOBKE K CEMUHAPCKOMY
3ansaTHIO. K TeMe kaxxoro ceMuHapa 1aércs onpenei€éHHbIN TUIaH, COCTOSIINN 13
HECKOJIBKUX BOIPOCOB, PEKOMEHAYETCS CITUCOK JINTEPATyphl, B TOM YHCIIE, U 00s-
3areiabHOU. PaboTy cienyer HauMHATH C MPOYTEHUS PEKOMEHJIOBAaHHBIX TJIaB W3
pa3IMyYHBIX Y4€OHUKOB, 03HAKOMUTHCS C OCTAJIbHOM PEeKOMEHJOBAaHHOM JIUTEpaTy-
poii. [lanee crmemyeT mpoaHalM3UpOBaTh MH(YOPMALMIO U3 KAXIOTO HMCTOYHHUKA.
BbIBOIBI U3 aHAJIM3a JOJDKHBI JENATHCSI CAMOCTOSATEIBHO, XOTS B HAYKE HE CIIEIyEeT
npeHeoperaTb aBTOPUTETOM 3HAMEHHUTHIX aBTOPOB, HO CIIEAYET NOMHHUTh, YTO HE
BCE HAYUYHBIE TOJIOKEHHMS SIBJISIIOTCS OecCIOpHOM McTUHOM. KpuTndeckoe oTHoLIE-
HUe (KOHEUYHO, 00 yMaHHOE) SIBISIETCS 00s3aTeIbHBIM 2JIEMEHTOM HAy4HOW aHa-
JUTUYECKOUN paboOTBhI.

[ToaroToBbTE OTBETHI HA KaXKbIH Bompoc IiaHa. Kaxoe nonoxeHnue oTee-
Ta MoATBepKaaeTcs (eciu popma ceMuHapa 3TO IPeayCMaTPUBAET) BBIICPKKON U3
nokyMmeHTa. [1oiroToBKy cieyeT oTpa3uTh B BUJIE IJIaHA B CHEIIMAIBHON TETpaau
MOJIFCOTOBKHU K CEMUHApaM.

CrnenyeTt npoaymaTh OTBETHI Ha TaK Ha3bIBAEMbIE «IIPOOIEMHO-IOTHYECKUE
3amanus. Kaxmaoe u3 9TUX 3alaHuid CBSA3aHO C PabOTOM MO CPaBHEHUIO PA3TMUHBIX
VCTOPUYECKHX SIBJICHUI, 000CHOBAaHUEM KaKOI0-TMOO TE€3UCA, PACKPBITHEM COJIEP-
KaHUs ONpeAesIEHHOro noHsaTus. VX cienyer npoaymarh, a T€, KOTOPbIE YKa3aHBI
MPENoIaBaTeIeM, MOKHO BBIIOJIHUTH KaK KpPaTKyI MUCBMEHHYIO pabOTy Ha OJl-
HOM — IBYX TE€TPaJHbIX CTPAHUYKAX.

Ecnu npenopaBaTeneM nmopyyeHO MNOArOTOBUTH JOKIAJA WU COOOIICHHE MO
KAaKOM-TO yKa3aHHOW Te€Me, TO OH FTOTOBUTCS U B TUCbMEHHOM U B YCTHOM (opme (B
pacuete Ha 5-7 MuHYT cooOuieHus). [locie 3Toro He0o6X0MMO OOCYAUTH €ro Ha
CEMHUHApe Ha MPEAMET COOTBETCTBUSA KPUTEPHUSIM: IMOJHOTA, TyOWHA PacKpBITHS
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TEMbI, CAMOCTOSITEIbHOCTh BHIBOJ/IOB, JIOTUKA PA3BUTHS MBICIIH.

Ha cemuHapckoM 3aHSITHM NPUBETCTBYETCA J00ast (hopMa BOBICUEHHOCTH:
ydacTue B 0OCYXJEHUH, AOTMOJIHEHUS, KpUTHKA — BCE, UTO TIOMOTaeT Oojee mod-
HOMY U ICHOMY [IOHUMAHHIO TPOOJIEMBI.

Pe3ynbrarel paboThl Ha CEMHHApE MPENOIaBaTellb OLEHUBAET U YUUTHIBACT
B XO/JI€ TPOBEICHUSI TEKYILIETO KOHTPOJISI U MPOMEXKYTOUHON aTTECTAIUH.

Kypcoevie pabomui

[TpoxykT camocCTOATENbHOM paboThl 0O0y4arolIerocs, MNpeACTaBIsIOIUN
co00i1 U37I0’KEHNE B TUCbMEHHOM BUJIE MOIYYEHHBIX PE3YJIBTaTOB TEOPETUUECKOTO
aHaJln3a OIpe/eIeHHON Hay4yHOH (yueOHO-HCClIe0BaTEIbCKOM) TEMBI, TJI€ aBTOP
pacKpbIBaeT CyTh UCCIIEyeMON MTPOOIIEMBI, IPUBOAUT Pa3IMYHbIE TOUKH 3PEHHUS, a
TaK)Ke COOCTBEHHBIE B3IJISI/IbI HA HEE.

Iloozomosxa k sxkzameny (3auémy)

K sx3ameny (3au€ry) HEOOXOAMMO TOTOBUTCS ILI€JICHANPABICHHO, PETYIISIP-
HO, CUCTEMaTHUYECKHU U C TIEPBHIX JHEH 00yueHus no JaHHOW AucuuruinHe. [lonsiT-
KM OCBOUTH JUCLHMIUIMHY B MEPUOJ 3a4ETHO-3K3aMEHALIMOHHOM CECCUH, KaK Ipa-
BUJIO, TTIOKA3BIBAIOT HE CIMILIKOM YAOBJIETBOPUTEIbHBIE PE3YJILTATHI.

[Tpu noaroToBKe K 3K3aMeHy (3au€ry) oOpaTUTe BHUMAHUE Ha 3alUTY MpaK-
TUYECKUX 3aJJaHUi HA OCHOBE TEOPETHUECKOT0 MaTepuara.

[Tpu moAroToBKe K 3K3aMeHy (3a4€Ty) MO TEOPETUUECKON YacTU BBIJCIUTE B
BOIPOCE TIJIaBHOE, CYIIECTBEHHOE (TOHATHS, MPU3HAKHU, KIacCU(PUKALMU U 1Ip.),
PUBEUTE PUMEPDI, WUTFOCTPUPYIOLINE TEOPETUUECKUE TIOJIOKEHUSI.

6. MeToanueckue ykazaHusi o 0()OpMJICHHIO Pa3HbIX (P)OPM OTYETHOCTH
CaMOCTOAITEIbHOI PadOThI

1. Dcce — onHa u3 HopMm MUCbMEHHBIX padoT, Haubosee dhexTuBHAST TpU
OCBOEHUH 0053aTEIbHBIX AUCHUUIUIMH U TUCIUIUIMH 9acTH, (POPMHUPYEMOH ydacT-
HUKaMU 00pa3oBaTeNIbHBIX OTHOIIEHUU. Ponb 3TOM (opMbl KOHTPOJS OCOOCHHO
BakHa MPHU (GOPMUPOBAHNN YHUBEPCAIBHBIX KOMIIETEHIIMI BBITYCKHUKA, TPEIIO-
Jaralmux NpuoOpeTeHne OCHOB TYMaHUTAPHBIX, COIMATBHBIX U 9KOHOMHYECKHX
3HaHUH, OCBOEHHE 0Aa30BbIX METOJIOB COOTBETCTBYIOIUX HAYK.

Hanucanue scce — 3TO BapuaHT TBOPUECKOW pabOTHI, B KOTOPOW JOJIKHA
OBITH BBIPAKEHA MO3UIIMSI aBTOpa MO0 U30paHHOMN TEME.

Dcce — TPOo3andecKkoe COYMHEHHE HeOoNbIIoro odbemMa W CBOOOIHOM
KOMIIO3UIMH, TPAKTYIOILIEE TEMY U MPEACTABIAIONIEE MOMNBITKY MepeaaTh UHINBU-
AyajbHbIE BIIEYATICHUS U COOOpaKEHUs, TaK WM MHAUe, C HEW CBA3aHHbIE.

Occe — cpeACTBO, MO3BOJISAIONIEE OLICHUTh YMEHHE 00y4aroierocsi IuChbMeH-
HO M3JIaraTh CyTh MOCTaBJICHHON MPOOJIEMbI, CAMOCTOSATEIBHO MPOBOAUTH aHAIN3
3TON MPOOJIEMBI C UCTIOTB30BAHUEM KOHLIETIUN U aHATUTHYECKOTO HHCTPYMEHTA-
pHsl COOTBETCTBYIOIICH AMCIMILINHBI, A€NaTh BBIBOJBI, 0000IIAONINE aBTOPCKYIO
MTO3UIIUIO 10 TTOCTABJICHHOM MpooOieme.

Dcce MODKHO CONEepKaTh YETKOE H3JI0KEHHE CYTH TOCTaBJICHHOW Ipo-
OJIeMBI, BKJIIOYATh CAMOCTOSITENILHO TPOBEJACHHBIN aHAIM3 ATOW MPOOIEMBI C UC-
MOJIb30BAaHMEM KOHLICTIIIMA M aHATUTHYECKOTO HWHCTPYMEHTapHUsi COOTBETCTBY-
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IOLIEH AUCUMITIMHBI, BHIBOJIBI, 0000IIAIONINE aBTOPCKYIO MO3UIUIO 110 MTOCTABIICH -
HOU TpoOsieme. B 3aBucHMOCTH OT cnienuUKN AUCIUIUIMHBI (POPMBI 3CCE MOTYT
3HAUUTETHHO AU(GEepEeHITNPOBATHCA. B HEKOTOPHIX CITydasiX 3TO MOXET OBITh aHa-
U3 COOpaHHBIX OOYYAIOIIMMCS KOHKPETHBIX JAaHHBIX IO M3ydaeMoil MpoOlieme,
aHaJgu3 MaTepualioB M3 CPEACTB MAacCcOoBOW HHGOpMalUM, MOAPOOHBIA pa3z0op
MPEeAIOKEHHOW MpernofaBaTeiaeM MpoOJeMbl C Pa3BEPHYTHIMHU MOSICHEHUSMH U
aHAJIM30M NPUMEPOB, WILTIOCTPUPYIOIIMX U3YYaEMYI0 TPOOIeMy U T.A.

TpebGoBaHusg K 3cce MOTYT TpaHCHOPMHUPOBATHCA B 3aBUCUMOCTH OT KOH-
KPETHOM AMCIUIUIMHBI, OJHAKO KaueCTBO PA0OThI JOJKHO OILIEHUBATHCSA MO CIIETY -
IOLIUM KPUTEPHUSM: CAMOCTOSITEIbHOCTD BBITTOJIHEHHSI, CHOCOOHOCTh apIryMEHTHPO -
BaTh TOJIO)KEHUSI U BBIBOJBI, 0OOCHOBAHHOCTb, YETKOCTh, JTAKOHUYHOCTh, OPUTH-
HAJIbHOCTh MOCTAHOBKHU MPOOJIEMBI, YpOBEHb OCBOEHUSI TEMbl U M3JI0XKEHHS MaTe-
puana (000CHOBaHHOCTh 0TOOpa MaTepuaa, UCIOJIb30BaHUE TIEPBUYHBIX HCTOYHHU-
KOB, CIIOCOOHOCTH CaMOCTOSITENIbHO OCMBICIATH (DAKThI, CTPYKTypa U JIOTUKA U3-
JoxeHus1). Jias moaAroToBKU dcce 00ydaromeMycsl MPeIoCTaBIsETCsl CIIMCOK TEM,
CIIUCOK 00sI3aTeNbHON M JOMOJHUTEIBHOU JIMTEPATyphl, TpeOoBaHuUs K odopmIe-
HUIO.

Cmpykmypa 3cce:

1. TUTYIBHBIN JTUCT.

2. I1nas.

3. BBegenue ¢ 000CHOBaHHEM BBIOOPA TEMBI.

4. TekcToBOE M3NIOKEHUE MaTepualia (OCHOBHAS YacTh).

5. 3akiIroueHue ¢ BBIBOJIAMH T10 BCelt paboTe.

6. CiMCOK MCIOJIB30BAHHOM JIUTEPATYPHI.

2. Pegpepam.

Peghepam — hopma nucbMeHHON pabOThI, KOTOPYIO PEKOMEHIyeTCs ITpUMe-
HSATh TPU OCBOCHMM AMCLUUIUIMH YacTH, (POPMHUPYEMOM ydacTHHKaAMHU 00pa3o-
BaTeNIbHbIX oTHOUIEHUI. Kak npasuiio, pedepaT npeacraBiseT coOoi KpaTKoe 13-
JIO’)KEHUE COJICPKAHUSI HAYUHBIX TPYJIOB, JINTEPATYPHI 1O ONPEAEICHHON HAy4YHOH
TEeME.

Temy pedepara oOyuaromuecs: BBIOUPAIOT 1O KeaaHuo. OCHOBHOM KpuUTe-
puii BbIOOpa — yueOHO-HAYUYHBIN U TPOPECCUOHAIBHBIA HHTEPEC 00YUaloIIerocs.

L]eny namucanusi — OoJsiee TIyOOKHMH YypOBEHb OCBOCHHS TEMATHUKH HOHC-
uIuinHbL. O0yyaroneMycst Ipy HanmucaHuu pedepara mpeicTouT CTaTh UCCIEI0-
BaTeJeM, B3VISIHYTh Ha MPOOJIEMY CaMOCTOSATEIBHO M, MOXKET ObITh, OOHAPYKUTD,
OTKPBITH JUIsI €051 TO, UTO OCTAaBAJIOCh paHEee HE3aMEUEHHbIM.

Cmpyxkmypa pedepara BKIIOYAET CIEIYIOIINE KOMIOHEHTHI:

- TUTYJIbHBIN JIUCT;

- COJEepXKaHUE;

- BBEJICHHE;

- OCHOBHYIO YacCTb;

- 3aKJIIOYEHUE;

- CIIMCOK MCIOJb30BaHHOM JIUTEPATYPHI;

- -IIPUJIOKEHUS.

Bo 68edenuu 060CHOBBIBaETCS aKTYadbHOCTh BHIOPAHHOW TEMBbI U JIMYHBIN
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MHTEpEC aBTOpa K TEME.

B ocnosnoti uacmu He06X0A1MMO OCBETHUTD TE€ WIIM UHBIE CTOPOHBI TPOOIEMBI.
Matepuan 0OCHOBHOM 4aCTH peKOMEHAyeTcsl u3nararh B (popme maparpadon. Buaga-
Ji€ W3Jaraercs TEOPETHYECKU MaTephall: OMNHUCHIBAIOTCS pabdO4YuMe TEPMUHBI,
paccMaTpuBarOTCS UMEIOIIMECS B HAYYHOU JIMTEPATYPE TEOPETUUECKUE KOHUETIIIUH,
Ba)KHBIE TIOJIOKEHUS, aCTIEKTHI. 3aTeM MPUBOJATCA (PaKTUYECKUE TaHHbIE: HAOII0Ie-
HUS CIIEUAINCTOB, HAOIIOEHUS 00yUarolerocs. Xopolio, €clii y1acTcsl KpUTH4Ie-
CKU MPOAHAIU3UPOBATH U COMTOCTABUTh TEOPETUYECKHUE U (DAKTUUECKUE JTAaHHBIE.

B szaknrouenuu QopMynupyroTcs BBIBOJBI, 1a€TCA OLEHKA MPOBEIEHHOTO
aHaju3a, U3y4eHHOT0 MaTepurara.

Pegepam  odpopmnsiercs  Ha  IIEKTPOHHOM  HOCHUTENE,  HIPUPT
TimesNewRoman, pazmep — 14 pt, moss mo 2 cm ¢ kaxoit ctoponbl. O6bem — 10-
12 ctp. Hymepanusi ctpanui] — no ueHTpy BHU3Y. CIIMCOK HMCIOJIB30BAHHBIX HC-
TOYHHKOB COCTAaBJISIETCSA B ali()aBUTHOM TOPSAJKE METOIOM OUOIMOrpadudecKoro
ornucanus mo 'OCTy. B ciayyae ucnons3zoBanus matepuanoB MHTepHET HEOOXO-
JTUMO YKa3bIBaTh 3JIEKTPOHHBIE CAUTHI.

B Tekcre pedepata B ciiyyae MCHOJB30BaHUS LUTAT HEOOXOAUMO J€NaTh
CHOCKH C yKazaHueMm Oubiuorpaduyeckux JaHHBIX U COOTBETCTBYIOIIECH CTpaHU-
1bl. TUTYNIBHBIA JTUCT OPOPMIISIETCS B COOTBETCTBUU C 0Opa3laMu, Ipe10CTaBIIs -
eMbIMH KadeIpoi.

3. Jluckyccus (8 pesicume oHAQlH).

Jluckyccust sBIISIETCS OAHOM M3 BakHEHIUX ¢dopm obOpa3oBaTeIbLHON mesi-
TEJIbHOCTH, CTUMYJUPYIOIIEH MHUIIMATUBHOCTh yYaIllUXCs, Pa3BUTHE pedIIeKCUB-
HOTO MBIIIIEHUsI. B OCHOBE MuCKyCCHUU — METOJT 0OCYKICHUS U pa3pelIeHus CIop-
HBIX BOMPOCOB. B oTnmume ot oOCyXJIeHus Kak 0OMEeHa MHEHUSMH, TUCKYCCHEH
Ha3bIBAIOT 00CYKJAEHUE-CIIOP, CTOJKHOBEHUE TOYEK 3pEeHUs, MO3UlUil u T.4. [duc-
KyCCHs — PaBHOIPABHOE OOCYXJICHHE O0ydarommMHucs (TI0Jl PYKOBOJCTBOM H C
Y4ETOM IJIAHUPOBAHUS MPENOAABATENEM) BOIPOCOB, HA KOTOPBIX HET €IMHOIO OT-
BETa B XOJI€ OCBOEHUSI MaTepuaja u3y4yaeMoil AUCIHUIUIMHBL. Pe3yibratom quckyc-
CUU MOKET OBITh O0IIee COTJIallIeHHE, JIydlllee TOHUMaHue, HOBBIN B3I HA MPO-
0JieMy, COBMECTHOE pellieHue. B oHaiiH pexxuMe o0ydaroluMmcs Ipeaaraercs
0o0CYyUTh 3asBJICHHYIO TEMY, HAUTH CIOCOOBI MPOPECCHOHAIBHOTO MOBEACHUS B
TOM Wi uHOM cutyanuu. [IpenonaBaresb BHITONHSIET PYHKIIUU BEIYIIETO TUCKYC-
cun. OH OLICHMBAET: aKTUBHOCTh KaXJOTO YYaCTHUKA; CTEIICHb BIJIAJICHUS 3HAHU-
MU Ka)KJIOTO YYaCTHUKA; OPUTHHAIBHOCTD MPEJIaraeMbIX UAEH, pEIICHUI.

4. Jloxnao (c npezenmauyueii)

Joknao — BUJ caMOCTOSTENBHOM paboOThI, CrIOCOOCTBYeT (HhOPMHPOBAHUIO
HaBBIKOB HCCJIEIOBATENLCKOW pabOThI, paclIupsieT MO3HABATEJIbHbIE WHTEPECHI,
MpUy4aeT KPUTUUECKU MBICIIUTD.

I'maBHast O0OCOOEHHOCTh JOKJIaJa 3aKJIIOYaeTcss B TOM, UTO Mepen
0oOy4YaronMMcsi CTOUT 3aj/laya MPOJIEMOHCTPUPOBATH CBOE OPATOPCKOE MCKYCCTBO,
YyMEHHE B TeUYeHHE S5-7 MHUHYT KpaTKO H3JI0KUTh OCHOBHBIC IOJOXKCHUS
M3YUYEHHOr0 MaTepuaia, ObITh TOTOBBIM OTBETUTH Ha 3aJaHHBIE BOIIPOCHI.

[ToaroToBka aokiana TpeOyeT OONBIION CaMOCTOATEIBHOCTH U CEPhE3HOU
MHTEJUIEKTYa IbHON paboThl. OHA BKIIIOYAET HECKOJIBKO ATANOB U MpeycMaTpUBa-
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€T JUIUTEIbHYIO, CHCTEMATHUECKYI0 paboTy 0Oydaronuxcsi U MmoMoOIlb Meaaroron
110 Mepe HEOOXOIUMOCTH:

— COCTaBJISIETCS IUIAaH JIOKJIaJla IMyTeM O00O0IIEHUS U JIOTUYECKOr0 TOCTPOe-
HUS MaTepuaia JI0KJIaa;

— TMOJAO0UPAIOTCS] OCHOBHBIE UICTOUHUKU UH(POpMAIUK;

— CHCTEMaTHU3UPYIOTCS MOJYYCHHBIE CBEICHUS MyTEM H3y4YeHUs Hauboliee
BOKHBIX HAyYHBIX pabOT MO JIaHHOW TeMe, MepeyeHb KOTOPBIX, BO3MOXKHO, JaeT
caM MperojiaBaTelib;

— JIeNaroTCcs BBIBOABI U 00OOIIEHUSI B pe3yJbTaTe aHajiu3a HU3yYEeHHOTO
MaTepualia, BblIeJIeHUsT HanboJiee 3HaYMMBIX JUIsl PACKPBITHS TeMbl Jokiana (ak-
TOB, MHEHUH PAa3HBIX YUYCHBIX U TPEOOBAHUSI HOPMATHUBHBIX JIOKYMEHTOB.

K nokmany mo ykpynmHEHHOW TeMe MOTYT IMPUBJIEKATHCS HECKOJIBKO 00Y-
YaIOIINUXCS, MEXKTY KOTOPBIMHU PACIPEAEIISIOTCS BONPOCHI BHICTYIUIEHUS.

OOBIYHO B KaueCTBE TEM ISl JIOKJIAJOB IPETOAaBaTeIeM MPeiaracTcs TOT
MaTtepual y4eOHOro Kypca, KOTOpPBIM HE OCBEIIaeTCs B JIEKIUAX, & BHIHOCUTCS Ha
camocTosiTelibHOe u3yueHue. [loaToMy [OKmanabl, CAENIaHHbIE Ha MPAKTHUYECKHUX
(CeMHHApPCKUX) 3aHITHUSIX, C OJHOM CTOPOHBI, MO3BOJISIOT JOIMOJHUTE JIEKIIMOHHBIN
MaTtepual, a ¢ Apyrou, — Jar0T MpernogaBaTet0 BO3MOKHOCTh OLIEHUTh YMEHHUS, 00Y-
YAIOIIUXCSI CAMOCTOSITEBHO pab0TaTh ¢ Y4EOHBIM U HAYYHBIM MaTEPUAIIOM.

[TocTpoenue qoknaaa, Kak U JHOOOU APyrol MUCbMEHHOM pabOThI, TPAJAUIIH -
OHHO BKJIFOYAET TPU YACTH: BCTYIJIEHUE, OCHOBHYIO YaCTh U 3aKJIIOUYCHHE.

Bo Bcrymienun o06o3HayaeTcs aKTyaJlbHOCTh HCCJIEAyeMOM B JOKIIaje
TEMBbI, YCTaHABIIMBAETCS JIOTUUECKAsl CBSI3b €€ C IPYTUMU TEMaMHU.

B 0CHOBHOI1 4acTH pacKpbIBa€TCs COJEPKaHUE PACCMATPUBAEMOIO BOIIPOCA.

B 3axmouennn GhopMyIupyrOTCsT BBIBOJBI, ACIAOTCS MPEITOKECHUS U MO/ -
YEPKUBACTCS 3HAUCHUE PACCMOTPEHHON MTPOOIIEMBI.

Jloknag MOXeT CONpoBOXKAAThCA TMpe3eHTauuen. [llpesenmayus — 3TO
JOKYMEHT WJIM KOMIUIEKT JOKYMEHTOB, MPEIHA3HAYCHHBIA [JIsi MPEJICTaBICHUS
4ero-auoo (opraHuszanuu, MpoeKTa, MpoaykTa u T.1.). Llenb npeseHTanuu — J1oHe-
CTH JI0 I1IEJIEBOM ayJIUTOPUHU TOJIHOLECHHYIO0 MHpOpMaluio 00 00BheKTe Mpe3eHTa-
14 B YJ1I00HOU hopme.

[Ipu mpoBeeHNN NMPAKTUYECKUX (CEMUHAPCKUX) 3aHITUH METOJ0M pa3Bep-
HYTOM Oece/ibl O OTJEIbHBIM BOIIPOCAM MOKET BBICTYNHThH 3apaHee MOArOTOBJICH-
HO€E COOOIIIEHHE.

Coobwenus OTINYAIOTCS OT JOKJIAJ0B TEM, YTO JOIOIHSIIOT BONPOC (PaKTu-
YECKUM WJTU CTATUCTUYECKUM MaTEPHAIIOM.

Heo6xoauMo BbIpa3uTh CBOE MHEHHE 10 TIOBOJIY OCTaBJIEHHBIX BOIIPOCOB U
MIOCTPOUTH CBOM OTBET B JIOTHYECKOW B3aUMOCBSI3U C YK€ BBICKA3aHHBIMU CYK/JIE-
HUSIMH.

BrinonHenus ornpeneneHHbIX TPEOOBAHUHN K BBICTYIUICHUSIM OOYYarOIIUXCS Ha
MPAKTUYECKUX (CEMUHAPCKUX) 3aHSATUSIX SIBIISIIOTCS OJIHUM W3 YCIIOBUHM, obOecrie-
YUBAIOLIUX YCIEX BHICTYMAIOIIUX.

Cpeny HUX MOXHO BBIICJIUTH CJICIYIOIINE:

1) B3aUMOCBS3b BBICTYIUICHUS C TIPEAIICCTBYIONICH TEMOUM HIIM BOTIPOCOM;

2) pacKpbITHE CYITHOCTH MPOOIEMBI;
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3) MeTo0JIOTUYECKOEe 3HAYeHHE HCCIeAyeMOro Bompoca ajs mpodeccuo-
HAJIBHOM M MTPAKTUUYECKOMN NEATEIBbHOCTH.

5. Kypcosas paboma

Kypcosas paboma — 3ananue, KOTOPOE BBINOIHSAETCS CTYIEHTAMH B BUJE
uccnenoBareNbekoil padbotel. KypcoBbie pabOThI BBIMOJIHSIOT MO MIpeAMETaM, KOTO-
pBI€ SBJISIFOTCS OCHOBHBIMHU 10 CHIEUATBHOCTH.

Cooeporcanue KypcoBoil pabotel. KypcoBas pabora, Kak MpaBUIIO, BKIIO-
YaeT meopemuyeckyro 4acTb — U3JI0KEHUE MO3UIUNA U MOAXO00B, CIOKUBIIMXCS
B HayKe 0 JAaHHOMY BOIIPOCY, U aHaiumuieckyto (MPakKTUYECKYI0 4acTh) — CO-
JIEpIKalllyl0 aHaIU3 MPoOJieMbl HAa MPUMEpPe KOHKPETHON CUTyaluu (Ha MpuMepe
OPEeANPUITHUS, COITUATBLHOMN TPYIITIHI).

KypcoBas paGota B 00s13aTeTbHOM MOPSIJIKE COACPKUT OTrIaBieHue (coaep-
aHWe), BBEJECHUE, TeopeTnueckuii(ue) pasnein(bl), npakTuueckui(ue) pasaein(bl),
MHOTJa IPOEKTHYIO YacTh, B KOTOPOUM O0y4YaIOMIMUIICs OTpakaeT NPOEKT PEIICHUS
paccMmaTpuBaeMoi poOJIeMbl, 3aKIIOUEHUE, CIIUCOK JIUTEPATYPHI, U MPUITIOKEHUS
1o HeoOxoaAuMOCTH. OOBbEM KypcoBOil paOOThl MOKET BapbUPOBATHCSI.

Beedenue noimKHO OBITH BHICTPOCHO IO ONPEJEICHHON CTPYKTYPE U JOJIKHO
collepKaTh aKTYaJbHOCTh (JOJKHA PACKpbIBATh BAXXHOCTb HM3YYEHHS paccMarT-
puBaeMoi MpOOJEMAaTUKH) UCCIENOBaHUS, 1elib (OKUIAEMbIM KOHEUYHBIN
pe3yabTaT UcCae0BaHusl), 3a1a4u (dTarbl JOCTHXKEHHS 1eJIH) PpadoThl (3TO OObIU-
HO jenaeTcsi B GopMe MEPEUHCICHUS: U3YUUms, NPOAHAIUZUPOBAMb, ONUCAMD,
8bIABUMb, UCCIE008aMb, Npednodxcums U T.J. KomndecTBO U cojepikaHue pemia-
€MBbIX 3a7a4 JOJDKHO COOTBETCTBOBAaTh HA3BAHUIO M COJEPKAHUIO TIJaB, Na-
parpadoB), o0beKT (cOObITHE, SIBJICHHUE, NMPEAMET Ha KOTOPBIM HAIMPaBIECHHO HC-
CJIEIOBaHUA) U TIpeaMeT (OmpeieNieHHasl 4aCTh, CBOMCTBO, XapaKTEPUCTHKA 00bEK-
Ta) WCCIEAOBAaHMS, CTENEHb Pa3pabOTaHHOCTH MPOOJIEMbI (aHATN3 HAYYHOW JIH-
TepaTyphl MO0 TEME MCCIEA0BaHUs. 3/1€Ch BBISBISAIOTCSA Hanbolee BaxHbIE, JUCKYC-
CHUOHHBIE BOIPOCHI M3y4yaeMOW TE€Mbl M HAWMEHEE HW3YUYEHHBIC AaCHEKThl MPO-
0JiIeMbl), METOAOJIOTUIO HCCIIEOBaHUs (TEOpETUYECKUE Pa3pabOTKU U MpaKTHYe-
CKH€ METOJIbl, C TOMOIIBIO KOTOPBIX PEHIAINCH MTOCTABICHHBIEC 33/1a4M), CBEACHUS
0 CTPYKType uccienaoBanus. OCHOBHOE NMpeAHa3HAY€HNE BBEJIEHUS — 3TO MOJATOTOB-
Ka YUTaTeNs K IOHUMAaHUIO MTPOOJIEMAaTHKK TEMbI KypCOBOM paOOTBHI.

OObeM BBEJICHUS HE JI0JDKEH MPEBHIIIATh 2 CTPAHUIIBI.

B ocnosgnoui yactu packpbIBaeTCsl CYIIHOCTHBIE OCHOBBI, CTPYKTYPHBIE U U -
HAMHUYECKHUE aCIIEKThl HCCIIEIYEMOIO SBJIEHUS WJIU MpOoliecca, 1aeTCsl UX TEOPETH -
4ecKoe O00OOCHOBAHME C IIMPOKUM HCIIOJIb30BAHUEM CHEIUATBHONU JUTEPATyphl U
CTaTUCTUYECKUX MaTEpPUAJIOB.

PaccMoTpeHune kaxaoro BOIIpoca 3aBepLIACTC 8b16000M, B KOTOPOM JAeTCs
yIpaBJI€HYECKas OLIEHKA UCCIIETyEMOro BOIPOCA, OCYIIECTBISETCS JJOTMUECKHUN Te-
pEXOJl K MOCJEAYIOIIeMY H3JIOKEeHUI0. Marepuan OCHOBHOM 4YacTU JIOJDKEH OBITh
CBS3aH C COBPEMEHHBIMH TMPOOJIEMaMU TOCYJapCTBEHHOIO (MYHUIIMIAIBHOIO)
ynpasiieHust B Poccun. O6beM 0CHOBHOM YacTu — 70 20 CTpaHuLl.

OcHOBHast 4YacTh KypCOBOM pabOThI, KaK MPaBUIIO, COCTOUT U3 JIBYX (Tpex)
IJIaB.

B nepBoii rnaBe paccmaTpuBaeTCsl CYyIIHOCTh M TEOPETHUECKUE OCHOBBI HC-
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CJICyeMOro SIBJICHHUS WIIM IIporiecca (B YaCTHOCTH, IMOJIXOJbl M3YYCHUIO U TOUYKH
3peHHS NPEACTABUTEIICH Pa3IMYHBIX ITKOJ M TCUYCHUH ). BBIABISIOTCS MX MPEIIo-
CBUTKH, YCIIOBUS Pa3BUTHS, XapaKTEPU3YETCsA CTPYKTypa (Win KiaccuuKarms),
aHATM3UPYIOTCS TIOKA3aTeIN U UX 3HAYUMOCTb.

Bo BTOpoOii Ti1aBe XapakTEpHU3yIOTCS COCTOSHUE, JTUHAMHUKA, MPOOJIEMBI, a
TaK)Xe TCHACHIIMHN Pa3BUTHS UCCIASAYEMOTO SBJICHUS WM TIpoliecca (Kak MpaBHIIo,
3a TIOCJICTHUE HECKOJIBKO JIET). BBIABISAIOTCS M OLICHWBAIOTCS OTKJIOHCHHUS IpaK-
THKH OT TCOPHWH, YCTAHABIIMBAIOTCS IOJIOKUTCIIbHBIC W HETaTHBHBIC TEHICHIINH,
OTIMCBIBAIOTCS CIIOCOOBI YCTPAaHEHUSI IIH OCTIA0JICHUS UX JCHCTBHS.

ConepkaHue TJIaB OCHOBHOM YacTH JOJKHO TOYHO COOTBETCTBOBAThH TEME
KypCOBOM pabOTHI ¥ MOJIHOCTHIO PACKPHIBATH €€.

B 3axnrouenuu moaBoasATCS WTOTH HCCICIOBaHUSA, (POPMYIUPYIOTCS Kpart-
KHE, CaMOCTOSITEIbHBIC BBIBOABI IO CoOjAepKaHMio padorel. Kak mpaBuio, co-
Jep KaTSIbHBIN aCIEKT 3aKITFOUSHHUS ONPESIICTCs TOCTaBICHHON B paboTe EIIbIO
1 cHOpPMYTUPOBAHHBIMU 33/1a4aMHU. 3/I€Ch )K€ OTMEYACTCS MpaKTHIeCKasi HarpaB-
JIEHHOCTh U IIEHHOCTh PabOThI, 00JaCTh €€ HACTOSIIEro MM BO3MOXHOIO Oymy-
ETO TPUMEHEHUSI.

BaxHO 1m0Ka3arh, 4TO MOCTABJICHHBIC 3aJa4M PEIICHBI U IEJb JTOCTUTHYTA.
Ecnu mpoBeieHHOE HCClIeIOBaHUE HE JOCTHUTIIO e, HEOOXOAMMO OTMETHTh, Ha-
CKOJIBKO aBTOPY yJaJIOCh MPUOJIM3UTLCS K PEHICHUIO JaHHBIX 3a7a4 ¥ UMECTCS JIH
BO3MOKHOCTh PEIIUTh MX MOJTHOCTHIO WJIK YACTUYHO.

BriBom B 3aKiO4YeHWH HE JOKEH MPEJCTaBISITh COOOM MeXaHWYeCKOTo
CYMMHPOBaHHMS PE3IOME, COJICPIKAIIUXCS B KOHIIE TJIaB. B 3aKIII0UeHUH JTOJIKEH CO-
Jep>KaThCsl OOIIMIT UTOT BCETO MCCIICIOBAHMS, €TI0 KOHCUHBIN Pe3yJIbTar.

PexomenmyeMsbrit 00beM 3aKITIOUEHHS — 2-3 CTPAHUIIBIL.

7. IlepevyeHb y4eOHO-METOAMYECKOI0 O0ecreYeHUs AJIs1 CAMOCTOSITeJIbHOM
padoThI 00y4aOLIUXCH M0 JMCHUILIMHE (MOAYJII0)

CamMocTosiTenbHas paboTa 00y4aroKXCsl BKIIIOYAET CAeAYOmNe (GOpMbI:

- ayIUTOpPHAsl CaMOCTOsITENIbHAs paboTa;

- BHEAyIUTOPHAsl CaMOCTOsITENIbHAsA padoTa;

- TBOpUYECKasi, B TOM YHCJI€ HAyYHO-UCCIIe0BaTeNIbCKas padoTa.

AynutopHas caMocTosATelIbHass paboTa OOyyarommxcs MO JaHHOW JIuC-
LUIUIMHE TPEeyCMaTpPUBAECT:

- BBIIIOJTHEHHE CAMOCTOSATENbHBIX padoT;

- BBITIOJTHEHHE KOHTPOJIbHBIX U MPAKTUYECKUX paldoT;

- peleHue 3a7a4 TEOPETUUECKON U MPAKTUYECKOW HAIIPABIEHHOCTH;

- paboTy CO CIIPAaBOYHON, METOMYECKON U HAYYHOH JINTEPATypPOH;

- pEILIEHNE KENCOB, EJI0BBIE UTPHI.

OCHOBHBIMM BUJAaMHU CaMOCTOSITEJIbHOM pabOThl 00y4YarOIIMXCS MPU U3yYe-
HUU TaHHOW TUCIUTUINHBI SBIISIOTCS:

- TMOATOTOBKA K ayAWTOPHBIM 3aHATHSM W BBIIOJIHEHUE 3aJaHUIl Pa3HOTO
YPOBHS CIIOXKHOCTH: K MNPOOJIEMHBIM JIEKIMSIM, CEMUHApaM, TUCKYCCHUSM, KOJI-
JIOKBUYMaM U T.IL.;
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- U3y4YeHHE OTAENIbHBIX TEM WJIM BOIPOCOB yUE€OHOW AMCLMILIUHBI, COCTAB-
JIeHHE KOHCIIEKTOB, CAMOKOHTPOJIb 3HAHU;

- BBITMIOJTHEHUE KOHTPOJBHBIX pa0dOT, KOHTPOJIBHBIX JOMAIIHUX paboT, TBOP-
YEeCKHUX 3aJlaHUH;

- IOATOTOBKA JJOKJIa/10B, COOOUIEHUH, pedepaToB, 3cce, MPe3eHTALNM, U T.1.;

- BBINOJHEHUE TECTOBBIX 3aJaHUN C HCIOJIb30BAHUEM HHTEPHET-TPEHAXe-
POB;

- MOATOTOBKA K YYaCTHIO B HAYYHBIX U HAYYHO-TIPAKTUIECKUX KOH(DepeHITH -
X U CEMUHapax.

Mepornpusatus, co3farolue MNPearnoChbUIKM W YCIOBUSA JUIsl peanu3aluu
CaMOCTOSITENIbHOM paboOThl, JOJKHBI MpeSycMaTpuBaTh OOECHEYEHHE KaKJI0ro
o0yyJaromiero:

- METOAMKAaMHU BBINIOJHEHUS TEOPETHYECKHX M MpaKTUYeCKuX (ydeOHo-
UCCIIEIOBATENbCKUX U JIp.) padoT;

- “HPOPMAITMOHHBIMH pecypcaMu (CIPaBOYHUKH, yueOHbIE TOCOOus, OaHKU
WHANBHUIYAIbHBIX 33JJaHUl, 00yJarome mporpaMMsbl U T.1.);

- METOAMYECKMMHU MaTepuanamu (yKa3aHHs, PyKOBOJCTBA, MPAKTUKYMBI H
T.IL);

- KOHTPOJUPYIOIIUMH MaTepHalaMH (T€CTbl, KOMIIbIOTEPU3UPOBAHHOE TeE-
CTUPOBAHMUE);

- KOHCYJIbTAIUSIMU;

- BO3MOXKHOCTBIO ITyOJUYHOTO OOCYXKJI€HUS TEOPETUUECKUX W/UIIU TIPAKTH -
YECKUX pe3yJIbTaTOB, MOJYYEHHBIX OOYYAIOIIMMHCS CaMOCTOSATEIbHO (KOH(e-
PEHLINH, KOHKYPCBI).

8. ®oHJ OLICHOYHBIX CPEACTB AJIsl MPOBEICHUS IPOMEKYTOYHOMH aTTeCTAllUM
o0y4aroumuxcs 1Mo JMCUMILInHE (MOLYJII0)

®onpa oneHouHbIx cpeAacTB (nanee — DOC) — KOMIUIEKT METOIUYECKHUX
MaTepuaioB, HOPMUPYIOLIUX IPOLEAYPhI OLICHUBAHUS PE3YJIbTATOB O0YUYEHUS, T.€.
YCTaHOBJICHHSI COOTBETCTBUS YUEOHBIX JOCTHKEHUN 3allJIAaHUPOBAHHBIM PE3yJIbTa-
taM oOydeHust u TpeboBanusim OIl BO, pabouux nporpamMm JUCHUIUIMH (MOAY-
nei). ®OC npenHazHayeH JUisl IPOBEACHUS TEKYIIETO KOHTPOJIS YCIIEBAEMOCTU U
IPOMEKYTOYHOM aTTECTALIUH.

®OC kak cucTemMa OLICHUBAHUS COCTOUT U3 CIAEAYIOIINX OCHOBHBIX YaCTEMH:

1. ®oHM OIIEHOYHBIX CPEACTB: 00IIast XapaKTEPUCTHUKA,;

2. [lepeyeHb KOMMIETEHITMH C YKa3aHUEM JTAIOB UX (OPMUPOBAHUS:

2.1. KommereHImM ¢ yka3aHHEM JTaloB HX (OPMHpPOBAHHUS B IIpoIEcCe
OCBOEHHMSI TUCLIUIUIMHBI U HHJIUKATOPBI UX JOCTUKEHUS.

2.2. IInanupyemsble pe3ysibTaTbl 00yYEeHHs N0 TUCLMILIMHE, COOTHECEHHBIE C
MHJUKATOPaMH JTOCTUKEHUS KOMIIETEHLIUH.

3. [TaciopT QoHIa OLIEHOYHBIX CPEACTB TEKYIIETO KOHTPOJIS, COOTHECEHHBIX
C UHJAMKATOPAMHU JOCTHKEHUSI KOMIIETEHIIHH.

4. Bujpl TEKyIEro KOHTPOJIA, & TAKXKE MMOKa3aTeNIM U KPUTEPUU UX OLIEHUBa-
HUs (110 BUJAM).
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5.

Coz[epncaHHe OOCHOYHEBIX CPCACTB TCKYILICTO KOHTPOJIA, COOTHECEHHBIX C

HMHAWKATOpaMH1 JOCTHIKCHUA KOMHCTCHHHﬁ.

6.

ConepxaHre OLICHOYHBIX CPEJICTB MMPOMEKYTOUHOM aTTECTAllMH, COOTHE-

CCHHBIX C MHANKATOpaMHn JOCTHIKCHUA KOMHGTGHHHﬁ.

7.

Kputepun onieHMBaHUs pe3yIbTaTOB OOYUYEHHs IPOMEKYTOUHOM aTTecTa-

OUH 110 AUCHUIIIINHC.

8.

OrneHouYHBIE MaTepHaIbl 1J11 (POPMUPOBAHUS JTUATHOCTUUECKON pabOTHI B

X0/JIe caM000CIIeI0BaHMUS.

®OC sBasieTcss HEOTHEMIIEMOW YacThi0 paboyeil mporpaMmbl AUCIUILIUHBI
u opopmieH kak [Ipusnoxkenue k paboueld mporpamme AUCIUIUIMHBI.

Bonpocut 01s noozomoeku k 3auemy:

O 01O DN B W —

10
11
12
13

XOJIMMBI
14

15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
217.
28.
29.
30.
31.
32.
33.

. KoMMyHUKalu 1 UX BUJbl B OPraHU3aLUsX.

. @OpMBI OpraHU3aIMOHHBIX KOMMYHHKAIIUHM U UX OCOOEHHOCTH.

. THIIBI KOMMYHUKAIIMOHHBIX CETEM.

. DIIEMEHTBI NpoLecca KOMMYHUKALIHA.

. YpaBieHue OpraHu3alliOHHbIMH KOMMYHHKAUSMHU.

. Oco0eHHOCTH MyOJIMYHBIX BBICTYIIEHUM.

. Buzibl 1 MeTOIbI My OIMYHBIX BHICTYIUICHHM.

. TexHomnoruu u TpedboOBaHMs, TPEAbSIBIIIEMbIE K ITyOIUYHBIM BBICTYIIJICHUSM.
. Knnaccudukanus u GyHKuuy myOIMUHbBIX BHICTYIUICHHUM.

. CiocoObI MOATOTOBKYU K IMyOJIMYHBIM BBICTYIIJICHUSIM.

. OCHOBHBIE OITMOKY B MyOJIMYHBIX BBICTYTUICHUSX.

. Uto Takoe nenoBas 6ecea ¥ KaKOBbI €€ BaKHEHUIIINE (PyHKIIHH.
. OCHOBHBIEC BOIIPOCHI JIJIs IIOJTOTOBKH K JCIOBOM Oecene: A1l 4ero Heoo-
U KaK CTPOSITCS.

. HenoBas Gecena: Tamnbl U MpaBUIIa MPOBEICHMUS.

[IpuHIIUTIBI TPOBECHUS ACIOBON OECebl.

OcHOBHBIC KOMMYHHKATHBHBIEC HABBIKU B JIETIOBOU Oecere.

Urto Takoe COBEIIaHNE | JIJIS YeTO OHO HEOOXO0IUMO.

[IpaBuia MOATOTOBKY ¥ MPOBEACHUS COBEIIIAHMS.

[Ipouecc mpoBeneHUs COBELIAHUS.

Ponu B coBemanusx 1 uX 0COOCHHOCTH.

[ToaBeaeHNEe UTOTOB JIETTOBBIX COBEIIAHMIA.

Bu bl meperoBOpHbBIX TAKTUK U UX OCOOCHHOCTH.

TakTrueckue npuemMsbl yrpaBieHUsI IEPETOBOPHBIM MTPOIIECCOM.
TexHuka yOexaeHus U BEACHUS TIEPETOBOPOB.

OpaTtopckoe NCKYCCTBO WJIH MPaBHIIA TOCTIKEHHS yCIIeXa B IEPEroBOpax.
Oco0OeHHOCTH JaBJICHUS B JACIIOBBIX IIEPErOBOPax.

OCHOBHBIEC PHUEMBI 3aIITUTHI B JISTIOBBIX TIEPETOBOPAX
[Ipe3enTanus: NOHsATHE, OCOOCHHOCTH U BUJIBI.

CoBpeMeHHbIE PUHITAIIBI TTOATOTOBKHU TIPE3CHTAIUH.
TekcToBBIE Claii/ibl: OCHOBHBIE TTpaBuiia 0hOpPMIICHUS.
CekpeThl OATOTOBKY TPE3CHTAITUH JIJIS BBICTYTUICHHUS

Yro Takue nedathl, AT YETO OHU HEOOXOUMBI M T TIPOXO/IAT.
[Tpusnaku u popmbl 1e0aTOB.
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34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44.
45.
46.
47.
48.

Y4acTHUKH 1€06aTOB U UX POJIH.

OcCHOBHBIE 3Tallbl MOATOTOBKH K JlebaTam.

[IpaBuia mpoBeaeHus 1e6aTOB.

Kputuka u ee Bubl B ie0arax: Kak pearupoBarb U OOpOThCS ¢ HEH.
JlenoBas nepenucka: HICTOPUSI U OCOOEHHOCTH.

Knaccudukanus u BUABI 1€T0BON TEPETUCKH.

Oco06eHHOCTH CTPYKTYPBI U 0(DOPMIIEHHUS JIETIOBOTO MHUCHhMA.
JlenoBasi mepenucka: CTUIIb, 3bIK, PUTOPUKA.

Oco0eHHOCTH AENI0OBOM MEPENUCKH 0 AJIEKTPOHHOU MOUTe.
OTUYECKUE aCTIEKThI JEJIOBON MEPEIUCKHU.

Tenedonnblit pazroBop: cnernudprka 1 0COOCHHOCTH.

[TonroroBka K TeneOHHOMY Pa3roBopy.

OcHOBHBIE MpaBuJa JIEJI0BOI0 pa3roBopa Mo Tenedony.
Tenedonnast KOMMyHUKaIUs U YIIPABJICHUE €IO.

ABTOOTBETYHK 1 MOOUIIBbHBIN Tele(OH KaK BCIIOMOTaTeIbHbBIE CPEACTBA

Tene(oHHOro pa3roBopa.

49.
50.
51.
52.
53.
54.
55.
56.
57.
58.
59.
60.
61.
62.
63.
64.
65.
66.

67

NupopmanmonHoe 00111€CTBO U €ro NOTPEOHOCTH.

Texnudeckne 0COOEHHOCTH COBPEMEHHBIX JETOBBIX KOMMYHUKAIIUH.
TenneHuu B pa3BUTHA KOMMYHHUKAITMOHHBIX TEXHOJIOTHIA.

WHTEepHET M MHTPaHET: 0COOEHHOCTH ¥ BO3MOYKHOCTHU

[Mu¢posas cpena 1 0COOEHHOCTH JIEIOBbIX KOMMYHMKAIUI B HEH.
JlenoBasi 3THKa: MIOHATHUE, MTOSIBJICHUE U UCTOPUUECKOE Pa3BUTHE.
OTU4ecKre HOPMBbI JIEJIOBOIO OOLICHMSL.

JlenoBble KOMMYHHKAIMH: BUJIBI 1 OCOOEHHOCTH.

OcHOBHBbIE MpaBUJia JEJI0BOTO 3TUKETA.

JlenoBoii MPOTOKOJ M OU3HEC-ITHKET.

O PexkTHBHOCTP KOMMYHHKAIIUI: KPUTEPUH OLICHKH.

[Tokazarenu 3pPEeKTUBHOCTH KOMMYHUKAITUH.

@DaxTOpHI, BAUSIONINE HA TOBBIICHHE () (HEKTUBHOCTH KOMMYHHUKAIIUHA.
KoHCTpyKTHBHBIE KOMMYHUKAIIUU ¥ UX TPUHITUTIBL.

BHyTpeHHHE KOMMYHUKAIIUY B OpPTaHU3AIMH U YIPABICHUE UMHU.

CBsi3u ¢ 001IECTBEHHOCTHIO: OCOOEHHOCTHU U 33/1a4Hu.

KomMMmyHHKaMu MeXay OpraHu3alusiMU U BJIACThIO: TOJIXO/bI U 3aJJa4H.
[TpyHUIMIIBI YCHIEIIHOTO BEAEHHSI KOMMYHUKALUN C HHBECTOPAMH.

. [IpuHIMnsl 1 0COOEHHOCTH KOMMYHUKAaTUBHOM IOJICUCTEMBI CUCTEMBI

rocyagapCTBCHHOI'O U MYHHUIUIIAJIbHOI'O YIIPABJICHHA.

68
69
70
71
72
73
74
75

. YIIpaBJI€HYE€CKUE OTHOIIECHHUSI B KOMMYHUKAIIUSAX U UX BUJIbI.

. CBA31 MEXK/ly 3B€HbSIMU YIPABJICHUYECKON CTPYKTYPBHI.

. [lomunHEHNE ¥ KOOPAMHALIUSA B KOMMYHUKAIHSIX.

. Cucrema HHpOpMaLIMK B KOMMYHHKALUAX.

. CyIIHOCTb MOHATHSI KOMMYHUKATUBHON KOMITETCHIIUH.

. O11eHKa KOMMYHHUKAaTUBHOW KOMIIETEHIINH.

. Bupl 3Ha4eHM KOMMYHUKAaTUBHOM KOMIIETCHIIHUH.

. OcoOeHHOCTH KOMMYHUKATHUBHBIX KOMIIETCHIIMN TOCYJIapCTBEHHOIO U

MYHUIUIIAJIBHOI'O CIIY>XKalICro.

20



9. IlepeyeHb OCHOBHOM M JONOJHUTEIbHOM Y4eOHOH JTUTEPATYPBHI,
He00X0AUMOI1 1JI1 OCBOCHUSA TUCHMILIMHBI (MOYJIA)

@) OCHOBHaA Tumepamypa:

1. JlenmoBble KOMMYHUKAIUK : YyueOHUK Jyis Oakanaspos / B. I1. PatHukoB [u
ap.] ; moa penakuuen B. I1. PatnukoBa. — Mocksa : M3narensctBo FOpaiit, 2020. —
527 c. — (bakanaBp. bazosslii kypc). — ISBN 978-5-9916-3496-0. — TekcT : 37ek-
tpoHHBIH // DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/466777.

2. KonoBanenko, M. 1O. JlenoBble KOMMYHHKAIIUY : YYEOHUK U MPAKTUKYM
JuIs akagemudeckoro Oakanaspuata / M. FO. KonoBanenko. — 2-e uzj., nepepad. u
non. — M. : UsnarensctBo Opaiit, 2020. — 466 c. — (Bricmiee oOpazoBaHue). —
ISBN 978-5-534-11058-6.

3. Taparyxuna, FO. B. JlenoBble U MEXKYJIbTYpPHbIE KOMMYHHUKALUU : y4eO-
HUK U1 npakTukyM 1t By30B / FO. B. Taparyxuna, 3. K. ABneeBa. — Mocksa : 13-
natenbcTBO FOpaiit, 2020. — 324 c¢. — (Briciiee obpazoBanue). — ISBN 978-5-534-
02346-6. — Tekct : anexTponHsiit // IBC FOpaiit [caiit]. — URL: https://urait.ru/
bcode/450299.

0) Ooonoanumenvuas 1umepamypa:

1. CnuBak, B. A. JlenoBele kKOMMyHUKaIMU. Teopust ¥ MpaKTUKa : Y4eOHUK
JUTs akagemudeckoro Oakanaspuata / B. A. CniuBak. — M. : U3patenscTBo FOpaiiT,
2019. — 460 c. — (bakanaBp. Axagemuyeckuii Kypc). — ISBN 978-5-9916-3684-1.

2. JI3anommHckuii, 1. M. JlenoBble KOMMyHUKauMu. Teopusi U MpakTHKA :
yueOHuk 1isi OakamaBpoB / WM. M. [I3smmommnackuii, M. A. ITuneryn. — M. : W3-
natenbcTBO FOpaitt, 2019. — 433 c. — (bakanaBp. Akagemuueckuii kypc). — ISBN
978-5-9916-3044-3. URL: https://urait.ru/bcode/425851.

3. XKepnakoBa, M. b. JlenoBble KOMMYHHUKALIUX : YYEOHUK U MPAKTUKYM IS
By30B / M. b. XKepnakoBa, 1. A. PymsuueBa. — Mocksa : U3natensctBo IOpaiir,
2020. — 370 c. — (Beiciiee obpazoBanue). — ISBN 978-5-534-00331-4. — Teker :
anexktpoHHsbIl // DBC FOpaiir [caiit]. — URL: https://urait.ru/bcode/450047.

10. IIpogeccuonanbHbie 6a3bl JAHHBIX U HH(POPMALIHOHHbIE CIIPABOYHbIEC
CHCTEMBI

1. www.biblio-online.ru — snekTponnas 6ubnauoreunas cucrema «kHOpaiTy,
J0CTyn B on-line pexxuM K OOJBIIIOMY YMCITYy HAMMEHOBaHUN MOHOTpadwuii, yueo-
HUKOB, CIPAaBOYHMKOB, HAyUHBIX XYPHAJIOB, AUCCEPTALMA U HAyYHBIX CTaTe B
paznuyHbix oOnacTsax 3HaHuM. ®onng OBC MOCTOSHHO TOMONMHSAETCS AJIEKTPOH-
HBIMU BEPCUSIMHU U3JaHUNA POCCUNCKUX M3AATEIbCTB, a TAK)KE IPOU3BEICHUSIMHU OT-
JeNbHBIX aBTOPOB. POHT ANIeKTPOHHOM OuOIMoTeKH cocTaBisiet 6onee 6000 yued-
HUKOB U Y4€OHBIX MOCOOHIA.

2. www.e-xecutive.ru — oOyuatouieecss CooOmiectBo MeHemkepoB. K
YYaCTHIO B MPOEKTE MPUBJICUYEHBI JTYUIIHNE OTEYECTBEHHbIE U 3apyOeKHbIE KOMIIa-
HUU W OpraHu3aliy, MpHU3HAHHBIE BO BCEM MHUpPE OKCIEPTHl, AHATUTHKU H
KOHCYJIbTaHTbl. MH(OpManmoHHble pecypchl caillTa MpencTaBlAIOT CTpaTeruye-
CKYI0 UH(OpMAIUIO JIJIs1 MEHEHKEPOB-IIPO(EeCCHOHATIOB.
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3. http://www.aup.ru — busHec-nopTan npenHa3Ha4YeH i1 PyKOBOJAUTEIEH,
MEHE[KEPOB, MAapKETOJIOTOB, (PUHAHCUCTOB U DSKOHOMHCTOB TPEIMPHUSTHH.
OcHOBOW mToOpTasia SBISETCA AJICKTPOHHAS OMONMOTEKA JENOBOW JIMTEPATYpPHl H
JOKYMEHTOB, a Takke Ou3Hec-(hopyM IO pa3IMYHBIM aCTEKTaM TEOPUU U TIPaK-
TUKY OpPTaHU3AIMH, TUTAHUPOBAHUS U YIPABICHUS IEATCILHOCTHIO TTPEANPUSTHA.

4. http://ecsocman.hse.ru — @DenepanbHblii  00pa3oBaTENbHBIA  TOPTAI
«9xoHomuka. Cormoniorust. MeHeHKMEHT» — 3TO CUCTEMA TeMaTHYeCKuX mpodec-
CHOHAJIBHBIX CAWTOB, BBITTOJIHEHHBIX 110 CXOJIHOMY 3aMBICITY U PaOOTAIONMINX B €M -
HBIX CTaHAapTax oOMeHa nHpopmaluei.

5. http://window.edu.ru — Mudopmannonnas cucrema «EnuHoe OKHO J10-
CTyna K o0Opa3oBaTelIbHBIM pecypcam» OOBEIUHSET B €IUHOE MH(POPMAIMOHHOE
MPOCTPAHCTBO DJIEKTPOHHBIE PECYpChl CBOOOIHOTO JIOCTYMA JUIsl BCEX YPOBHEM
obOpazoBanust B Poccun. B pasnene «bubnmorexka» mpencraBieno 6omnee 28 000
y4eOHO-METOIMYECKUX MATEPHAIIOB.

6. http://www.mevriz.ru/ — *KypHaJI COAEPKUT MaTEePHaIbl 10 TCOPUH, Opra-
HU3AIUHM ¥ SKOHOMHUKE MEHEPKMEHTA, YIIPABICHUIO TIEPCOHATIOM, (PMHAHCOBOMY H
OTpacjIeBOMY MEHEKMEHTY, YIPaBICHUIO MEKIyHApOIHBIM OW3HECOM, YIIpaB-
JICHYECKOMY KOHCAJITUHTY, HOBBIM TEXHOJIOTHSM MEHEHDKMEHTA.

7. http://www.reputationinstitute.com/ — MHCTUTYT H3y4deHUs penyTanuu
(Reputationlnstitute), CIIA.

8. http://www.rjm.ru/ — Hay4HBIM >XypHan1 B objactu ympasieHus «Poc-
CHUMCKUU )KypPHAJl MEHEKMEHTA.

9. http://www.garant.ru/ — CipaBouHas rpaBoBas cucrema «l apant.

10. Matepuansl 1Mo COHaIbHO-D)KOHOMHUYECKOMY TOJIOKEHUIO U PA3BUTHIO B
Poccum — http://www.finansy.ru.

11. Odunmansueni caiit banka Poccum (aHamuTuyeckue MaTepwasibl) —
http://www.cbr.ru.

12. Odurmanbubiii cailt PenepanbHON CIykObl TOCYyIapCTBEHHOM CTaTHU-
ctuku Poccuiickoit @eneparuu. [DnekTpoHHbIN pecypc]. — Pexxum nocryna: http://
www.gks.ru.

11. Ilepeyenb MHPOPMAUOHHBIX TEXHOJIOTHH, HCIIOJIb3yeMbIX NP
OCYIIECTBJIEHMH 00Pa30BaATEJIbHOI0 MPOIECCa MO JUCHUILINHE (MOTYJIIO),
BKJIIOYAsl epevYeHb NPOrPaMMHOI0 odecrnedeHusi ¥ UHGOPMALMOHHBIX
CIPABOYHBIX CHCTEM (IIPH HEOOXOAMMOCTH)

HNupopMalimoHHbIE TEXHOJIOTUH OXBATHIBAIOT BCE PECYpPChl, HEOOXOIAUMBIE
1JIs yrpaBiaeHus: “HPOpMaIrei, 0cOOEHHO KOMIIBIOTEPHI, IPOTPaMMHOE o0ecreye-
HUE U CETH, HEOOXOIUMBIC ISl CO3/IaHuWs, XpaHEHUS, YIPaBJICHUA, Meperadd H
noucka uHpopmauuu. MHPOpMaLIMOHHBIE TEXHOJIOTUH, UCIIOJIb3YEMBIE B yUeOHOM
mporecce: KOMIBIOTEPHBIE CETH, TEPMHUHAIBI (KOMIIBIOTEP, COTOBBIE TeledOHHI,
TEJIEBU30D), YCIAYTHU (IEKTPOHHAS MMOYTA, TOUCKOBBIE CUCTEMBI).

Peanmmzarust yuyeOHOW ITUCHUIUIMHBI TpeOyeT HaIWuvs KOMITBIOTEPHOTO
KJ1acca co CIEAYIOIHUM 00eCIeYeHUEM:

- u3 pacuéra 1 momemenue Ha 1 (oaHy) rpynmy oOy4daeMbix u 1 (oauH)
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MpenoaaBaresib MPeAOCTABISAETCA MOMELIEHHE ¢ padOYMMU MECTaMH, ¢ KOMIIbIO-
tepamu (ABTOMaTu3upoBaHHble Paboune Mecra, APM), oO0beanHEHHBIMH B
nokanbHyto ceTh (JIBC);

- TIPEMOIaBATEIIO MPEIOCTABISACTCS YUETHAS 3aUCh C IMPABAMU JIOKAIBHOTO
Y CETEBOr0 aMUHHCTpaTOpa Ha Bcex APM;

- xapakrepuctuku APM: OC ne nmxxe Windows XP SP3, IE 6.0; anmnapat-
Hoe oOecreuenne: He Hmke IntelPentium III 1000 MI', 512 M6 RAM, 80 I'6
HDD, SVGA (1024x768x32), 100 Mour EthernetAdapter;

- xapaktepuctuku cetu: 100 Mout FastEthernet, nanuuue noctyna B MH-
TEPHET;

- IPOEKTOP C BO3MOXKHOCTBIO MOJKIII0UEHUE K pazbeMy D-Sub u, xenatenn-
Ho, DVI mimm Bo3MoskHOCTh TToakoueHus Flash-nakonmrers;

- TIPOEKIMOHHBIN JKpaH ¢ OEIbIM MPOEKIIMOHHBIM MOJOTHOM 0€3 KPYIMHBIX
bu3ngecKkux ne(eKToB;

- JIBC nomxHa MMETh BBICOKOCKOPOCTHOE MOJIKIIFOYEHUE K ceTH Internet.

12. Onucanue MaTepuaIbHO-TEXHUYECKOI 0a3bl, HEOOXOAUMOM 1151
OCyIIeCTBJICHUSI 00PAa30BaTEJILHOI0 MPOLEcCa MO UCHUIIUHE (MOAYJII0)

JIeKIIMOHHBIE ayJUTOPHUH, ayAUTOPHUH JJIsl IPOBEACHUS MPAKTUYECKUX 3aHs-
TUW, OCHAIICHHBIC CPEJCTBAMHU JUJISI MYJIbTHMEIUUHBIX Mpe3eHTalui, nudpoBoit
aynio- W BUAEO- (hUKCAIuu, ¥ BOCTPOU3BEACHHUS MHGOPMAINK, KOMIIBIOTEPHOM
TEXHUKOHW C JIMIIEH3UPOBAHHBIM MPOTPAMMHBIM OOCCTICUCHHEM, TTAaKETaMH TPaBO-
BBIX U IPYTUX NPUKIAAHBIX IPOTPAMM MO TEMATUKE TUCITUIIINHBI.

Peanuzauus nporpamMmsl y4eOHOU TUCHUIIMHBI TPEOyeT HAIMYUE y4eOHOTO
kabuHeta (aygutopun). O6opyaoBaHue yueOHOro kabuHeTa (ay AMTOPUU) MPEITO-
JlaraeT KOMIUIEKT CTIeLMAIM3UPOBAHHON MeOeNH JIs:

- OpraHu3aiy pabodero Mecta mnpenoaaBaTens;

- OpraHu3aiuu padounx MecT oOyqaronInxcs;

- PallMOHAJIBHOTO Pa3MEILICHUs U XPAHEHUS CPEJICTB 00yUEHUS;

- OpraHU3aluyU UCIIOIb30BAHUS AlapPaATYPHI.

[Ipn u3yueHuH AMCHUIUIMHBI HCHOJB3YIOTCS ayAUTOPUHU, 00OPYIOBaHHbBIE
MYyJIbTUMEIUMHBIMUA CPEJICTBAMH OOYYEHHS: MPOEKTOPOM, HOYTOYKOM, HHTEp-
AKTUBHOW JOCKOHW. VCmonb30BaHWE€ MHTEPHET-PECYPCOB MPEAIIOIAracT MPOBEAEC-
HUE 3aHSATHM B KOMIIBIOTEPHBIX KJIAacCax ¢ BbIX0AOM B MHTepHeT. B xomnbroTep-
HBIX KJIaccax oOydaromuecs HUMEIOT JOCTyn K HMH(GOPMAIMOHHBIM pecypcam, K
0aze naHHBIX OmOmMHoTeku. (s 00yyaromuxcsi ¢ OrpaHUYEHHBIMH BO3MOXHO-
CTSIMU 370pPOBbsI HEOOXOJMMBI CIIELUATIbHBIE YCIOBUS JJIA MOJy4YeHHs] 0O0pa3oBa-
HUA. B 1ensx 10CTYNMHOCTH MOJyYeHHs BhICIIErOo 00pa3oBaHMs MO 00pa3oBaTeNb-
HBIM TIporpaMMaM HHBaJUJaMU U JUIAMU C OTPAHUYCHHBIMH BO3MOXHOCTSMHU
310poBbst THCTUTYTOM 00ecreunBaercs:

1. Hanuuue anpTepHaTUBHOW Bepcuu odulMaIbHOTO caiita MHCTHUTyTa B
cetu «IHTEpHET» 7151 CI1a00BUIALITUX.

2. IlpucyTcTBHe acCHUCTEHTa, OKa3bIBAIOUIEro oO0ydaromeMmycs Heo0xo-
JUMYIO TIOMOLIb.
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3./11s1 MHBAMIOB U JIML C OTPAaHUYEHHBIMH BO3MOXXHOCTSMM 3JI0POBbSI 110
CIIyXy — IyOJIupOBaHUE BCIYyX CIPaBOYHON MH(POpPMAIMHU O PACHIHUCAHUU yUEOHBIX
3aHATUN; OOECTieUeHne HAJIICKAIIIMH 3BYKOBBIMU CPEACTBAMH BOCIPOU3BEICHUS
uH(popmanuu.

4. JIns WHBaIMIOB W JIMI C OIPAaHUYEHHBIMU BO3MOXXHOCTSIMH 3/I0POBBSI,
MMEIOIIMX HapyLIEHUs] ONOPHO-JBUraTeIbHOIO ammapara, CO3JaHbl MaTepHalbHO-
TEXHUYECKHE YCIOBHS, OOECIEeUMBAIONINE BO3MOXHOCTh OECHPENsTCTBEHHOIO J0-
cTyna oOydaromuxcs B y4eOHble TNOMEUICHUS, OObEKTYy MUTaHMS, TyaJleTHbIE U
apyrue nomeiieHust MHctuTyTa, a Takke NpeObIBaHMS B YKa3aHHBIX MOMEIIECHUIX
(Hanu4Me pacIIMpEeHHbBIX ABEPHBIX IPOEMOB, IOPYUHEH U IPYTUX NPUCTIOCOOIECHU).

ITpu npoBeneHUN MPAKTUYECKUX U JICKUMOHHBIX 3aHATUM, a TAK)KE IIPU BbI-
MOJIHEHUN CAMOCTOATEIbHOW pPadOThl HCHOJB3YIOTCS TaKUe MPOrpaMMHbIE
npoaykTel, kak Word, Excel, Power Point, Internet Explorer.

Jnis Gonee yriyOIeHHOrO U3yYeHUs JUCIUIIIMHBI U PACCMOTPEHHUS €€ MPaK-
TUYECKHUX AaCIEeKTOB NpenycMoTpeHo ucnoib3oBanue cucreM CIIC «Iapant» un
CIIC «KoncynbranT [Inroc», 4To 1aeT BO3MOKHOCTh CBOEBPEMEHHO OTCIIEKUBATH
M3MEHEHUS B HOPMATUBHO-IIPABOBOW 0a3e, periaMeHTHPYIOIEd KOMMEPUYECKYIO
NEATEIHOCTh OPraHU3aIui.

13. IlporpammHoe obecnieyeHre (KOMILICKT JJUIEH3MOHHOT0 IPOrPaMMHOI0
obecrneyeHmst)

JIJIsi TIOBBILICHUST KavyecTBa IOJTOTOBKH W OICHKH TIOJYYCHHBIX 3HAHUN
4acTh MPAKTUYCCKUX 3aHATUI TIAHUPYETCS IMIPOBOIUTH B KOMITBIOTEPHOM KJIac-
ce ¢ ucnonk3oBanuemM komonenToB MicrosoftOffice 2007, 2008, 2010: Word,
Excel, Access, PowerPoint, Visio, 1C: Ilpennpusrue.
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